
 
Board of Directors  
Meeting Minutes 

September 27, 2025 
I. Call to Order  
 

Chair, Meryl Barbare-Sutton, called to order the SBNM Paralegal Division Board of 
Directors Meeting at 9:16 AM on September 27, 2025. The meeting was held hybrid at the State 
Bar and via Zoom.  

 
II. Attendees 
 

Board of Directors: Meryl Barbere-Sutton, Chair 
Ellice Goldstein, Chair Elect 
Kay Homan, Past Chair 
Christina Babcock, Director 
Christy Shije, Director 
Michelle Jaramillo, Director 
Ruby Silva, Director 
Madeline Lovato, Director 
Kimberly Zufelt, Chair of CLE Coordination Subcommittee 

 
Directors not Present: John Roberts is not present; Kay Homan is his proxy. Andrea 

Pompeo is not present; Kay Homan is her proxy. Christina Babcock left the meeting at 10:00 AM; 
Christy Shije is her proxy after that time. Madeline left the meeting at 11:05 AM; Meryl Sutton is 
her proxy after that time. Michelle Jaramillo left the meeting at 12:20; Christy Shije is her proxy 
after that time. 

 
Members:  Kathy Campbell, Division Administrative Assistant 

Debbie Tope, Member 
Nettie Condit, Member 
 

III. Approval of Minutes from last meeting 
 

No minutes have been recorded in 2025. 



 
IV.  Officer Reports 

 
See agenda and attached reports for full reports submitted by Board of Directors and 

Committees. If no particular items are noted, the reports were provided as follows:  
 

1. Chair Report: Meryl Sutton - The report speaks for itself. 
2. Chair Elect Report: Ellice Goldstein - The report speaks for itself. Continued to assist 

in the CLE committee with Kimberly. Continued to send out all of the new member 
emails after Kathy and Christina approved them. Volunteered for the swag table at the 
State Bar. 
 

V.  Standing Committee Reports 
 

1. CLE Coordination Sub-Committee Report: Kimberly Zufelt - No lunch and learn since 
last board meeting. Held Paralegal Institute through the state bar. State bar changed the format 
from hybrid to virtual. There were 18 attendees, 15 paralegals, 3 attorneys. Two more lunch and 
learns this year. Worked on lunch and learn calendar for 2026. Reached out to members to give 
them some more ideas on how to get free CLEs. 

Action Items: Reach out to presenters to request materials to distribute to the members 
before the lunch and learns. Email CLE tracking with any emails from members thinking they 
won’t get credit for a CLE they attended. Get attendance log for Paralegal Institute to CLE 
tracking committee. Send members the form for self tracking in the lunch and learn emails. 

 
2. CLE Provider Approvals: Kay Homan - Deposited about $7,000 this year, discuss an 

increase to the budget based on those numbers during the planning session. 
 

3. CLE Tracking: Christina Babcock, Kathy Campbell - Report speaks for itself. 
Action Items: Change system to make it easier to track and take less time. Start 
sending out renewal packet in November. 
 

4. Web Page: Michelle Jaramillo – Report speaks for itself.  
 

5. Social Media: Christy Shije – Report speaks for itself. Can we get professional 
pictures done for the LinkedIn website since we’re the face of the division? We need 
volunteers specifically for this committee. Possibly we can set up some meet the chair 
or meet the leadership events for the members. 
Action Items: Send out emails to denials for the social media to follow up with the 
member regarding the denial. Board members to get/send more pictures of PD events 
– not just sitting down eating pictures. Meryl to get scrapbooks to Christy to post 



pictures. Send out a targeted blast for specifically social media volunteers. Expand the 
description of the responsibilities for the social media committee. 
 

6. Membership Committee Report: Kathy Campbell – 6 new members approved this 
quarter making the total number of members 126 active and 12 inactive members. 
Assisted with set up of vendor table at the State Bar annual meeting including making 
poster of law firms that support the division, ordering materials, and assembling swag 
bags. Submitted Paralegal Day proclamation to publish in Bar Bulletin. Article posted 
in Bar Bulletin regarding paralegal rules. Email to members regarding self tracking 
CLEs and pro bono events in August. 
Action Items: Following posting of updated CLE tracking to the website, send email 
reminding members of self tracking CLE hours. Get swag to the State Bar for storage. 
Get swag to new members. Update the logo to include “established 1995”. Get 
information for plaque at the State Bar with the names of all the Chairs of the last 30 
years. 
 

7. Pro Bono/Community Service Committee Report: Meryl Sutton - Report speaks for 
itself. Only one event since last board meeting. There is one more Wills for Heros in 
November. 
Action Items: Get social media friendly ads to Christy for posting the pro bono events. 
 

8. Professional Development Committee Report: Christy Shije - Casey Martinez has been 
removed. Christy is de facto chair. 
 
Discussion: Meryl brings the NMBLA Fundraiser. They are inviting the paralegal 
division to buy a table for their brunch. Several different levels of donation are 
available. Free tickets - Meryl can attend, we have three more seats, reserve one for 
Christina 

MOTION: Meryl – Moves to sponsor NMBLA at $500 level 
 Ellice second 

  All in favor, no opposed 
  Motion passes 
 
Discussion: Meryl brings the ½ page ad included with Annual Meeting sponsorship to 
be posted in the Bar Bulletin for the December issue. Proposed ad in board packet. 
Kathy needs to get new logo and a few typos need to be fixed, then it is ready for 
publication. Deadline to submit to the State Bar is mid October. 
 MOTION: Meryl – Moves to approve professional development proposed 
content for the December 10th ad with the few revisions as discussed 
  Christy second 
  All in favor, no opposed 
  Motion passes 



 
Board Recessed at 11:44 AM – Planning session held 
 
Board Reconvene at 1:51 PM 
 

  MOTION: Meryl- Moves to tip the Daily Grind $50 for lunch as they did not 
charge us for their mistake 

  Kay second 
  No opposed 

 Motion passes 
 

 MOTION: Ellice – Moves to approve the proposed 2026 calendar as presented during 
the planning session   

 Ruby second 
 No opposed 

Motion passes 
 

VI. Adjournment 
  
Meeting adjourned at 1:54 PM 
 
Minutes prepared by Kimberly Zufelt, Stand in Secretary for single meeting 











































Paralegal Division 
CLE Provider(s) Approval Committee 
Third Quarter Board Meeting Report  

 
Committee Title:  CLE Provider(s) Approvals Committee 
 
Committee Co-Chairs: Kay L. Homan, CP and Andrea Pompeo 
 
Committee Member(s)  
 
Date of Report:  September 27, 2025 
 
RE:    Report 
 
 
NBI/IPE is  still the only provider currently submitting CLE for approval by the Division.  Deposits 
of approval fees June 1 to August 31 - $3,600.  Looking at the income received from the CLE 
approvals, I recommend that for the proposed budget being prepared to be approved at the Planning 
Session should be at least $7,000.00.   Attached are the upcoming webcasts. 
 
  



 

09/18/25 100818 5 General, 1 Ethics Employment Litigation from Start to Finish for Paralegals
09/23/25 100817 5 General, 1 Ethics Family Law Agreements:  Essential Skills for Paralegals
09/24/25 109813 6 General The Modern Litigation Paralegal
09/25/25 100814 3 General Corporate Law Paralegal
08/28/25 100699 1 General The Family Law Paralegal's Guide to Case Development and File Management
09/17/25 100816 5 General, 1 Ethics Advanced Probate Administration for Paralegals
09/30/25 100772 3 Non-Substantive Paralegal Power Skills: Productivity and Communication
10/02/25 101089 3 General Paralegal Tips for Asset and Debt Division in Divorce Cases
09/10/25 100891 1 General Bankruptcy: A Paralegal's Guide
09/11/25 100889 1 General Uninsured/Underinsured Motorist Claim Insights for Paralegals
09/16/25 100890 1 General Using AI for Document Review: Paralegal Does and Don'ts
10/14/25 101091 5 General, 1 Ethics Subpoenas: Everything Paralegals Need to Know
10/15/25 101047 3 General Exhibit and Evidence Management Insights for Paralegals
10/16/25 101088 2 Ethics The Ethical Paralegal:  Best Practives for Everyday Decision-Making
10/20/25 100918 3 General Personal Injury Starter Pack for Paralegals
10/21/25 101092 5 General, 1 Ethics Wills and Trusts Essentials for Paralegals
10/09/25 100945 5 General, 1 Ethics Staying Organized and in Control: A Paralegal's Guide
10/28/25 101090 5 General, 1 Ethics Finding the Facts: A Legal Research Tool Kit for Paralegals
10/01/25 101119 1 General Discovery in FederalCourts: A Paaralegal's Guide to Request and Responses
11/04/25 101201 5 General, 1 Ethics The Fundamentals of ChatCPT for Paralegals
11/05/25 101204 6 General 27 Ways to Wow Your Attorney in Auto Injury Cases
10/08/25 101120 1 General Socia Media Sleuth: Invesigation and Evidence Insights for Paralegals
11/10/25 101136 3 General Collecting Debt - a Paralegal's Gide
11/13/25 101131 5 General, 1 Ethics Paralegal's Guide to Family Law
11/17/25 101200 3 General The Organized Litigation Paralegal: File Management, Checklists, Deadline Trackers,  and SOPs
11/18/25 101128 3 General The Paralegal's Guide to Medical Records Analysis
08/20/25 101397 1 General Bluebook 22nd Edition Critical Updates Paralegals MUST Know
11/24/25 101203 6 General Discovery in Personal Injury Cases: Paralegals' Complete Guide
11/25/25 101129 3 Ethics Top 10 Ethics Mistakes Paralegals Make
10/29/25 101097 1 General Organizing Temlate Contract Provisions and Maintaining Your Firms Contract Library
10/30/25 101118 1 General Legal Citatiios and Bluebok: A Paralegal's Guide
12/03/25 101343 6 General Estate Planning Documents A-Z for Paralegals
11/07/25 101221 1 General Tax Basis 101 for Estate Planning Paralegals
12/04/25 101338 3 General Paralegals' Checklist Guide to Real Estate Transactions
11/19/25 101202 6 General Discovery Management for Paralegals: Logs, Templates, Checklists, and More
12/10/25 101346 5  General, 1 Ethics Discovery in Divorce: A Game Plan for Paralegals
12/16/25 101312 3 General Researchiing People, Assets and Business Using Web Tools and AI
12/17/25 101320 4 Ethics Paralegal Ethics 2026: Hot Topics and Current Threats
11/20/25 101222 1 General Naviating UCC Filings: A Guide for Corporate Paralegals
12/18/25 101253 5 General, 1 Ethics Litigation Boot Camp for Paralegals



Paralegal Division 
Treasurer/Budget & Finance Committee 

Board Meeting Report 

Committee Title: Treasurer/Budget & Finance Committee 

Committee Chair: Andrea Pompeo 

Date of Report: September 8, 2025 

RE: Report 

Budget vs. Actual as of August is attached. 

• Beginning balance as of June 30, 2025. - $61,197.65
• Balance as of August 31, 2025. - $60,267.09

Outstanding checks: 

• $210.95 (Aiken-annual mtg, requested on 8/31/2025)
• $1,566.69 (Kathy-anniversary gifts, requested on 8/8/2025)
• $190.92 (NMSB-Q2 expenses, requested on 8/13/2025)
• $62.16 (Babcock-anniversary gifts/party, requested on 8/26/2025)
• $2,582.90 (Ruby-anniversary dinner, requested on 9/2/2025)

Action Item: None. 

Notes: Angela Sanchez, our contact at SBNM, will be out on vacation September 22-October 6. I 
expect that any check requests made during that period will not be processed until she returns.  



Starting Balance Ending Balance
1000 Checking 403-8 $59,261.46 $60,267.09 8/31/2025

Income Budget Actual % to Budget
4805 CLE Provider Approvals  $                 6,500.00 11,325.00$           174%
4500 CLE Seminars  $                    100.00 0%
4300 Earned Interest  $                      50.00 82.31$                   165%
4000 Membership Dues  $                 9,000.00 7,825.00$             87%
4220 Miscellaneous Income  $                 1,000.00 0%

Total Income 16,650.00$              19,232.31$           116%
Expenses Budget Actual % to Budget

6741 CLE Subsidy/Expenses 3,000.00$                 0%
5250 Contract Labor  $                 5,200.00 2,581.50$             50%
6100 State Bar Admin/IT/Technology  $                 2,500.00 590.42$                 24%
6140 Donations/Contributions 6,000.00$                 5,000.00$             83%
6310 Mileage/Travel Reimbursements  $                    500.00 119.84$                 24%
6995 Misc. Expenses 1,400.00$                 29.00$                   2%
6210 Elections/Printing Expenses 200.00$                    0%
6230 Member Benefits  $                 4,000.00 932.56$                 23%
6270 Postage & Delivery  $                    150.00 0%
6160 Receptions & Meetings  $                 7,000.00 851.61$                 0%
6751 Scholarships  $                 1,000.00 0%
6260 Web/Zoom/Jot Form  $                    500.00 234.00$                 47%
6210 Professional Development  $                 3,000.00 3,587.23$             120%

Total Expenses 34,450.00$              13,926.16$           40%

Outstanding checks 210.95$                       6210 Aiken-annual mt 8/31/2025
1,566.69$                   Kathy-anniversa  8/8/2025

190.92$                       NMSB-Q2 expen 8/13/2025
62.16$                         Babcock-anniver  8/26/2025

2,582.90$                   Ruby-anniversar  9/2/2025

2025 Budget v Actual

State Bar of New Mexico, Paralegal Division
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April 8
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July 8
Tribal Law
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 Reentry for Crim
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Natural Disaster Litigation
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End of Life Planning
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End of Life Planning Ensem
ble

Sharon Hutson, Justin W
elch, Erin M

arshall, Sasha Rojo, Cristy J. Carbón-Gaul, Brad Yablonsky

Lunch & Learn Calendar 2026
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