














Paralegal Division
Budget & Finance Committee
Treasurer’s Report

Board Meeting Report
Committee Title: Budget & Finance Committee
Committee Chair: Angela Minefee
Date of Report: June 22,2019
RE: Treasurer’s Report

Before I begin my report, I would like to personally apologize to everyone on the Board
and in the Paralegal Division for my recent lack of communication and disconnect. In April, I
accepted a position with a firm and moved from family law to transactional and business law.
The transition took a greater toll than I expected, and I am still in the process of adjusting to the
changes. Over the next few weeks, my workload should begin to balance to allow more
flexibility. I sincerely appreciate those of you that have been quite patient with me while I try to
regain my footing. If there is something I have missed, please let me know how I can resolve any
outstanding issues. Thank you for your consideration.

As we move into the 2™ quarter, the budget remains on target and I expect to see a slight
increase in the revenue generated through CLE provider approvals. With the help of the State
Bar’s accounting department, we have addressed and made accommodations for the minor
communication issues between the two departments. Additionally, the State Bar has approved a
request to process our own check deposits with a few minor conditions. This should allow more
frequent deposits and reflect income on the balance sheet in real time, giving a more accurate
financial picture.

Looking ahead to September’s planning session, I would like to invite members of the
Board to review and revise the current Chart of Accounts. The current system allows for accrual-
based accounting allowing us to debit and credit accounts and close out to retained earnings.
Neither the Division nor the State Bar’s accounting department takes advantage of this system.
Many of the accounts remain unused and do not match the accounts listed on our balance sheet. I
propose a meeting prior to September’s planning session, open to any member of the Board, to
review the Chart of Accounts and refine our accounting system.

Respectfully submitted,

Angela Minefee
Treasurer




State Bar of New Mexico, Paralegal Division
2019 Proposed Budget, Approved on September 8, 2018

OPERATING RESERVE - BEGINNING BALANCE 2019 S 57,022.69

2019 Budget  05/31/19 % to Budget

INCOME
4000 Membership Dues S 9,000 S 5,170.00 57%
4300 Interest Earned S 100 S 39.16 39%
4805 Seminar Approval Fees S 1,500 S 1,500.00 100%
4805 Seminars S 1,000
Albuquerque S - S 445.00
4900 Miscellaneous Income
TOTAL INCOME S 11,600 S 7,154.16 62%
EXPENSES
Overhead
5250 Contract Labor S 4,850 S 2,262.94 47%
6110 State Bar Adminstrative Fees S 1,000
6210 Printing & Copies S 150 S 109.37 73%
6230 Office Supplies S 150
6230 Gifts for Members/Member Benefits S 5,000 S 292.40 6%
6270 Postage S 100
6140 Contributions
State Bar Annual Mtg Sponsorship S 5,000
Silent Auction S 500
Miscellaneous S 500
Communications
6160 Receptions/Meetings S 5,000 S 671.04 13%
6310 Travel Expenses S 250 S 31.18 12%
Continuing Legal Education
6741 Seminars S 7,500 $ 1,820.00 24%
6751 Regional Scholarships S 1,000
6995 Miscellaneous Expenses S 150
TOTAL EXPENSES S 31,150 $§ 5,186.93 17%
Projected Year-End Balance S 37,472.69
Checking Account Balance S 57,022.69 S 58,989.92 S 1,967.23

Year-End Seminar $249/member
PD pays $70/members pay $179



Seminars - Albuquerque
Law Day CLE - April 2019

Attendance Income (17@5$35) $ 595.00
Webcast Expenses S 215.75
Presenter Gift Cards S 50.00
Refreshments S 50.00
S 315.75
S 279.25

Reminder: | need receipts for refreshments and
presenter gift cards for reimbursement.

















































































Paralegal Division
CLE Provider(s) Approval Committee

Board Meeting Report
Committee Title: CLE Provider(s) Approvals Committee
Committee Chair: Angela Minefee
Date of Report: June 22, 2019
RE: Committee Activities

To date, the Paralegal Division has approved 53 CLEs for credit to New Mexico paralegals.
The Division has approved and will collect $3,975 for the first six months of 2019. Comparatively,
in June 2018, the total amount collected was $3,750. The first half of 2019 has seen an increase of
approximately 6% in fees collected and is consistent when compared to the overall income
generated last year. If the trend continues, the Division may generate an additional $400 - $800 of
income from CLE provider approvals.

All approved CLEs are tracked in an excel spreadsheet and include the date of presentation,
provider, course number, credits approved, and title. See attached. If anyone would like access to
the spreadsheet, please let me know so that I can add your email to the shared list. I welcome your
feedback.

Please find below a few general thoughts for group discussion and possible integration into
Working Committee plans for generating involvement and increasing membership.

1. Do the Division rules permit advertising CLEs approved for credit from outside providers?

a. If so, how can we leverage approvals to increase involvement and membership?

b. Should we share a CLE calendar on the website with outside providers?

2. Are there any other paralegal CLE providers that we should court?



pprovel ; d >
01/18/19 IPE 05/09/19 82619 5 General, 1 Ethics Advanced Medical Records for Paralegals S 75.00 1620900 02/08/19
01/25/19 IPE 06/26/19 81884 6 General, 0 Ethics Trial Preparation from Start to Finish for Paralegals $ 75.00 1621431 02/08/19
02/05/19 IPE 05/15/19 82622 6 General, 0 Ethics _ Auto Injury Litigation Boot Camp for Paralegals S 75.00 1621138 02/08/19
02/05/19 IPE 05/14/19 82621 3 General, 0 Ethics A Paralegal's Guide to Deadlines & Calendaring S 75.00 1621227 02/08/19
02/05/19 IPE 05/21/19 82611 3 General, 0 Ethics Documenmt Discovery and Review in Discovery: What Paralegals Need to Know S 75.00 1621278 02/08/19
02/05/19 IPE 05/22/19 82612 5 General, 1 Ethics A Paralegal's Guide to Discovery in Divorce S 75.00 1621279 02/08/19
02/05/19 IPE 04/15/19 82305 1 General, 0 Ethics Corporate Governance: What Paralegals Need to Know S 75.00 1621386 02/08/19
02/06/19 HME 05/06/19 unknown 3 General, 1 Ethics Legal Research for Paralegals S 75.00 54423 02/08/19
02/06/19 HME 05/07/19 unknown 3 General, 1 Ethics Legal Writing for Paralegals S 75.00 54423 02/08/19 S 675.00
02/05/19 IPE 04/09/19 82304 1 General, 0 Ethics The Real Estate Paralegal's Guide to Due Diligence S 75.00 1622042 03/01/19
02/06/19 IPE 06/06/19 82614 5 General, 1 Ethics  Trust and Estate Adminsitration for Paralegals S 75.00 1621656 03/01/19
02/06/19 IPE 04/26/19 82306 O General, 1 Ethics The Paralegal's Guide for Ethical Use of Social Media S 75.00 1621657 03/01/19
02/06/19 IPE 06/11/19 82615 3 General, 1 Ethics Social Media, Smartphone, and Email Evidence: Mistake Paralegals Should Avoid $ 75.00 1621758 03/01/19
02/11/19 IPE 05/10/19 82620 1 General, 0 Ethics Case Management for Paralegals: Managing Documents, File, Calendars, and Tasks S 75.00 1621927 03/01/19
02/27/19 IPE 06/19/19 82624 6 General, 0 Ethics A Paralegal's Guide to Pleadings, Motions, Discovery Requests, and Briefs S 75.00 1622041 03/01/19
02/27/19 IPE 06/20/19 82617 0 General, 2 Ethics Unathorized Practice of Law, Confidentiality and More: Ethical Guidelines for Paralegals S 75.00 1622158 03/01/19
02/27/19 IPE 05/02/19 82610 1 General, 0 Ethics Case Law Research for Paralegals S 75.00 1622186 03/01/19 $ 600.00
02/28/19 IPE 06/26/19 82625 5 General, 1 Ethics The Paralegal’s Guide to Law Office Management S 75.00 1622622 03/20/19
03/07/19 IPE 05/23/19 82623 0 General, 1 Ethics Ethics and Legal Practice: The Paralegal’s Role S 75.00 1622947 03/20/19 $ 150.00
03/18/19 IPE 07/24/19 83153 5 General, 1 Ethics Litigation for Paralegals: Top Challenges to Overcome S 75.00 1623336 05/30/19
03/18/19 IPE 06/14/19 82616 1 General, 0 Ethics A Paralegal's Guide to Tax Exempt Organizations: Planning and Formation S 75.00 1623335 05/30/19
03/18/19 IPE 07/31/19 83148 0 General, 2 Ethics Paralegal Ethics: Avoiding Administrative Error S 75.00 1623376 05/30/19
03/20/19 IPE 07/18/19 83144 5 General, 1 Ethics Advanced Family Law for Paralegals S 75.00 1623420 05/30/19
03/20/19 IPE 08/05/19 83149 5 General, 1 Ethics Discovery Response and Document Production: A Paralegal’s Ultimate Guide S 75.00 1623421 05/30/19
03/20/19 IPE 08/06/19 83150 3 General, 0 Ethics Social Security Disability Evidence: A Paralegal’s Guide S 75.00 1623472 05/30/19
03/28/19 IPE 06/24/19 82618 1 General, 0 Ethics Complex Social Security Law Issues: The Paralegal’s Guide S 75.00 1623473 05/30/18
03/29/19 IPE 08/13/19 83145 5 General, 1 Ethics  Getting and Staying Organized: Creating “Best Practices” for Paralegals S 75.00 1623876 05/30/19
04/25/19 IPE 07/17/19 83152 1 General, 0 Ethics Collecting Judgments and Discovering Assets for Paralegals S 75.00 1623979 05/30/19
04/25/19 IPE 08/21/19 83157 5 General, 1 Ethics  Business Contracts: A Paralegal’s Ultimate Guide S 75.00 1623877 05/30/19
04/25/19 IPE 07/10/19 83146 1 General, O Ethics Federal Court: What Paralegals Need to Know S 75.00 1623978 05/30/19 § 825.00
04/25/19 {PE 07/25/19 83154 3 General, 0 Ethics Medical Record Analysis for Paralegals: Chronologies, Summaries and Expense ltemizations S 75.00 1624269 05/30/19
05/08/19 IPE 08/28/19 83159 3 General, 0 Ethics  Preparing for Trial: What Paralegals Need to Know S 75.00 1624759 05/30/19
05/08/19 IPE 07/30/19 83155 1 General, 0 Ethics  The New Tax Law for Paralegals: LLCs, C-Corps, S-Corps, Partnerships and More S 75.00 1624760 05/30/19
05/08/19 IPE 059/19/19 83621 5 General, 1 Ethics Case Management 101 for Family Law Paralegals S 75.00 1624812 05/30/19
05/08/19 IPE 08/15/19 83156 1 General, 0 Ethics The Paralegal’s Guide to Personal Injury Damanges S 75.00 1624813 05/30/19
05/08/19 IPE 09/18/19 83620 5 General, 1 Ethics Employment Law: What Paralegals Need to Know S 75.00 1624892 05/30/19
05/08/19 IPE 09/26/19 83615 5 General, 1 Ethics  Auto Injury Claims From Start to Finish for Paralegals S 75.00 1624933 05/30/19
05/08/19 \PE 09/25/19 83623 O General, 2 Ethics How Paralegals Handle the Everyday Ethics of Email S 75.00 1625045 05/30/19
05/29/19 \PE 09/10/19 83617 5 General, 1 Ethics Advanced Real Estate for Paralegals S 75.00 1625489 05/30/19
05/29/19 IPE 10/10/19 83630 3 General, 0 Ethics  The Paralegal’s Guide to Organizing Discovery Documents S 75.00 1625531 05/30/19
05/29/19 IPE 10/03/19 83616 5 General, 1 Ethics Investigative Techniques for Paralegals S 75.00 1625532 05/30/19
05/29/19 IPE 08/29/19 83151 1 General, 0 Ethics Legal Writing for Paralegals: Common Mistakes to Avoid $ 75.00 1625530 05/30/19 $ 900.00
05/29/19 IPE 09/12/19 83629 3 General, 0 Ethics A Paralegal’s Guide to Corporate Governance S 75.00
05/29/19 IPE 10/23/19 83631 5 General, 1 Ethics Litigation Boot Camp for Paralegals S 75.00
05/29/19 IPE 08/22/19 83158 1 General, 0 Ethics The Paralegal’s Guide to Construction Contracts S 75.00
06/11/19 IPE 10/16/19 83625 6 General, 0 Ethics  Handling the Divorce Case From Start to Finish: A Paralegal’s Guide S 75.00
06/11/19 IPE 10/21/19 83627 3 General, 0 Ethics What Paralegals Need to Know About Wills and Trusts S 75.00
03/08/19 IPE 07/11/19 83147 5 General, 1 Ethics Top Mistakes in Estate Administration Accounting and Distribution: A Paralegal’s Guide S 75.00 1623028
03/08/19 IPE 06/05/19 82613 1 General, 0 Ethics The Paralegal’s Guide to Medicare Set-Asides and Conditional Payments in Injury Settlements S 75.00 1623029
06/21/19 IPE 09/24/19 83622 1 General, 0 Ethics  Bankruptcy Rules and Forms 101 for Paralegals S 75.00
06/21/19 IPE 11/06/19 84383 5 General, 1 Ethics Medicare and Medicaid Liens for Paralegals: Navigating the Portal and Other Requirements $ 75.00
06/21/19 IPE 09/13/19 83618 1 General, 0 Ethics The Paralegal's Guide to Adobe Acrobat S 75.00
06/21/19 IPE 09/17/19 83619 1 General, 0 Ethics Top 6 Trial Mistakes Paralegals Make S 75.00
Total $ 3,975.00 $ 3,150.00

























MINUTES AS APPROVED FROM PRIOR PD MEETING

WITH REPORTS ASAVAILABLE















