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-STATE BAR 
of NEW MEXICO 
PARAlEGAL DIVISION 

BOARD MEETING 

SATURDAY, JUNE 22,2019 

AGENDA 

Meeting called to order at: _ ____ _ 

Approval of the Minutes from March 16, 2019: 

Officer Reports 
Chair 
Chair-Elect 
Immediate Past Chair 
Secretary 
Treasurer 

Standing Committee Reports 
Budget & Finance 
Bylaws 
ENewslWeb Page 

CLE-Coordination 

CLE-Provider Approvals 
CLE-Tracking 
Nominating & Elections 
Events 
Membership 

Pro Bono/Community Service 

Professional Development 

Scholarship 
LLLT Working Group 

Old Business 

Lynette Rocheleau 
Yolanda Hernandez 
Christina Babcock 
Logan Rhoten 
Angela Minefee 

Angela Minefee 
Kay Homan 
Debbie Tope & Amy 
Meilander 
Yolanda Hernandez & Linda 
Sanders 
Angela Minefee 
Kay Homan 
Ruby Silva 
Barbara Lucero 
Kathy Campbell & Yolanda 
Hernandez 
Amy Melander & Linda 
Sanders 
Emmalee Attencio & Ruby 
Silva 
Nettie Condit 
Emmalee Attencio 

V. New Business 

Minutes Attached 

Report Attached 
Report Attached 
Report Attached 
Report Attached 

Report Attached 
Report Attached 

Report Attached 

Report Attached 
No Report 
Report Attached 
Report Attached 

Report Attached 

Report Attached 

No Report 

June 22, 2019 
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A. Request to move Paralegal Institute CLE from 12/6 from NMSBF 
B. PDWG and the results of Survey 
C. PD "Happy Hour" Reception at Annual Meeting 

VI. Adjournment at _____ _ 

June 22,2019 
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CHAIR 

PARALEGAL DIVISION 
BOARD METING 

June 22, 2019 

CHAIR REPORT 

Lynette Rocheleau 

DATE OF REPORT June 22, 2019 

ACTIVITIES UNDERTAKEN SINCE LAST REPORT: 

• Answered emails from member and potential members with questions 
o Forwarded emails to appropriate committees 
o Welcome emails to new members 
o Upcoming CLE and Volunteer Opportunity 
o Survey to members 

• BBC 
o Prepare for upcoming meetings 
o attend Committee Meeting 
o attend regular meeting 

• Met with Past Chair regarding State Bar Annual Meeting 
• PD Working Group Committee meetings 
• Attended Law Day luncheon 
• Attended Awards Meeting for Annual Convention 
• Met with Chris Morganti regarding December CLE 

ISSUES REQUIRING BOARD ACTION: 

COMMENTS: 



CHAIR-ELECT: 

DATE OF ORAL REPORT: 

ACTIVITIES UNDERTAKEN: 

PARALEGAL DIVISION 
BOARD MEETING 

June 22, 2019 

CHAIR-ELECT REPORT 

Yolanda Hernandez 

June 22, 2019 

As Co-Chair of the CLE Coordination Subcommittee, I assisted Linda Sanders with the Law Day 
CLE titled "Emerging Ethical Issues in the Practice of Law" held on April 27, 2019 at the State 
Bar of New Mexico. The presenters were William Slease and Gerald Dixon. David made a 
DVD and a link for viewing on Y ouTube the April Law Day CLE "Emerging Ethical Issues in the 
Practice of Law." See below action required by the Board. 

I intend to assist Linda Sanders with the upcoming CLEs scheduled for September and 
December 2019. I have reached out to Linda Sanders to set a date and time to meet to discuss 
planning these CLEs. 

"CLE Success Starts Here! CLE Planning Information Session." 

On March 22, 2019, I attended the New Mexico State Bar Foundation'S webinar orientation 
titled "CLE Success Starts Here! CLE Planning Information Session." This orientation was 
designed to assist CLE liaisons, section/division/committee chairs, or anyone interested in 
developing and implementing CLE annual institutes and other CLE programs. The topics 
discussed included program planning, design and development best practices, budget and fiscal 
responsibilities. I intend to share this valuable information with Linda Sanders to assist this 
Committee with future CLEs hosted either by the Paralegal Division and/or with the State Bar of 
New Mexico. 

On March 23,2019, I volunteered at the Real ID and Name Change Legal Fair held at the 
Convention Center. 

ISSUES REQUIRING BOARD ACTION: See CLE Coordination Committee Report. 



PARALEGAL DIVISION 
BOARD MEETING 

June 22, 2019 

IMMEDIATE PAST CHAIR REPORT 

IMMEDIATE PAST CHAIR Christina Babcock 

DATE OF REPORT June 22,2019 

ACTIVITIES UNDERTAKEN SINCE LAST REPORT: 

I met with Lynette on April 28th to discuss the upcoming State Bar Annual Meeting. We 
discussed the division's annual donation amount and the paralegal luncheon. 



Committee Title: 

Committee Chair: 

Date of Report: 

RE: 

Paralegal Division 
Budget & Finance Committee 

Treasurer's Report 
Board Meeting Report 

Budget & Finance Committee 

Angela Minefee 

June 22, 2019 

Treasurer's Report 

Before I begin my report, I would like to personally apologize to everyone on the Board 

and in the Paralegal Division for my recent lack of communication and disconnect. In April, I 

accepted a position with a firm and moved from family law to transactional and business law. 

The transition took a greater toll than I expected, and I am still in the process of adjusting to the 

changes. Over the next few weeks, my workload should begin to balance to allow more 

flexibility. I sincerely appreciate those of you that have been quite patient with me while I try to 

regain my footing. If there is something I have missed, please let me know how I can resolve any 

outstanding issues. Thank you for your consideration. 

As we move into the 2nd quarter, the budget remains on target and I expect to see a slight 

increase in the revenue generated through CLE provider approvals. With the help of the State 

Bar's accounting department, we have addressed and made accommodations for the minor 

communication issues between the two departments. Additionally, the State Bar has approved a 

request to process our own check deposits with a few minor conditions. This should allow more 

frequent deposits and reflect income on the balance sheet in real time, giving a more accurate 

financial picture. 

Looking ahead to September's planning session, I would like to invite members of the 

Board to review and revise the current Chart of Accounts. The current system allows for accrual

based accounting allowing us to debit and credit accounts and close out to retained earnings. 

Neither the Division nor the State Bar's accounting department takes advantage of this system. 

Many of the accounts remain unused and do not match the accounts listed on our balance sheet. I 

propose a meeting prior to September's planning session, open to any member of the Board, to 

review the Chart of Accounts and refine our accounting system. 

Respectfully submitted, 

Angela Minefee 

Treasurer 



State Bar of New Mexico, Paralegal Division 
2019 Proposed Budget, Approved on September 8, 2018 

OPERATING RESERVE - BEGINNING BALANCE 2019 

INCOME 

4000 Membership Dues 

4300 Interest Earned 

4805 Seminar Approval Fees 

4805 Seminars 

Albuquerque 

4900 Miscellaneous Income 

TOTAL INCOME 

EXPENSES 

Overhead 

5250 Contract Labor 

6110 State Bar Adminstrative Fees 

6210 Printing & Copies 

6230 Office Supplies 

6230 Gifts for Members/Member Benefits 

6270 Postage 

6140 Contributions 

State Bar Annual Mtg Sponsorship 

Silent Auction 

Miscellaneous 

Communications 

6160 Receptions/Meetings 

6310 Travel Expenses 

Continuing Legal Education 

6741 Seminars 

6751 Regional Scholarships 

6995 Miscellaneous Expenses 

TOTAL EXPENSES 

Projected Year-End Balance 

Checking Account Balance 

Year-End Seminar $249/member 

PD pays $70/members pay $179 

$ 57,022.69 

2019 Budget 05/31/19 

$ 9,000 $ 5,170.00 

$ 100 $ 39.16 

$ 1,500 $ 1,500.00 

$ 1,000 

$ $ 445.00 

$ 11,600 $ 7,154.16 

$ 4,850 $ 2,262.94 

$ 1,000 

$ 150 $ 109.37 

$ 150 

$ 5,000 $ 292.40 

$ 100 

$ 5,000 

$ 500 

$ 500 

$ 5,000 $ 671.04 

$ 250 $ 31.18 

$ 7,500 $ 1,820.00 

$ 1,000 

$ 150 

$ 31,150 $ 5,186.93 

$ 37,472.69 

$ 57,022.69 $ 58,989.92 

% to Budget 

57% 

39% 

100% 

62% 

47% 

73% 

6% 

13% 

12% 

24% 

17% 

$ 1,967.23 



Seminars - Albuquerque 
law Day ClE - April 2019 

Attendance Income (17@$35) $ 

Webcast Expenses $ 
Presenter Gift Cards $ 
Refreshments $ 

$ 

$ 

595.00 

215.75 

50.00 

50.00 

315.75 

279.25 

Reminder: I need receipts for refreshments and 

presenter gift cards for reimbursement. 



STATE BAR OF NEW MEXICO PARALEGAL DIVISION 
BYLAWS COMMITTEE REPORT 

COMMITTEE CHAIR: Kay L. Homan, CP 

COMMITTEE MEMBERS: Nettie Condit, Ruby Silva 

DATE OF MEETING: June 22,2019 

ACTIVITIES UNDERTAKEN: 

ONGOING ACTIVITES: 

The Committee previously provided you with the committee report, the redline changes to 
the rules and the "redline atcepted" final version on the new rules for your review and 
comments. 

The Committee, with the assistance other members and committee chairs of the Division, has 
reviewed the Standing Rules and submits the proposed changes in redline format to gether with 
a redline accepted document for easier reading. The Committee requests that the Board and 
Committee Chairs review the changes and makes their comments, suggestions and 
recommended changes to the Committee by September 1,2019, so the Revised and Restated 
Standing Rules can be approved at the September meeting. 

Some recommended changes include: (1) clarification of duties of officers to conform to 
current practices; (2) clarification and simplification of duties of committees; and (3) 
clarification of election guidelines. Also recommend eliminating attachment of forms as they 
are fluid and are posted on the website. 

ISSUES REQUIRING ACTION: Review the proposed changes to the Standing Rules and 
provide comments, suggestions and recommended changes to the Committee by September 
1,2019. 

ATTACHEMENTS: Standing Rules 4/30119 - redline; Standing Rules red line accepted 



STANDING RULES 
PARALEGAL DIVISION 

STATE BAR OF NEW MEXICO 
Revised and Restated effective , 2019 
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AUTHORITY AND PURPOSE 

The Paralegal Division of the State Bar of New Mexico ("Division") adopted Bylaws as the fundamental 

instrument establishing the organization, which defines the primary characteristics of the Division, the 

limitations on the powers of the organization, and the rights of its members. Article VIII of the Bylaws provides 

that the Board of Directors ("Board") adopt or amend the Standing Rules as deemed necessary to carry out the 

Bylaws and to serve the purpose of the Division. The Standing Rules may be suspended, amended, rescinded, 

or expanded from time to time by a majority vote of the Board present and voting at a duly noticed meeting at 

which a quorum is present. 

Due to the size and geographical distribution of the Division membership, it is impractical to hold a general 

membership meeting more often than annually. However, the business of the Division must be conducted on 

a continuous basis, and these Standing Rules are intended to provide the necessary guidance to the Board, the 

Committees, and the general membership in the day-to-day activities of the Division. The Board encourages 

the general membership to contact the Board with comments, questions, and suggestions with respect to these 

Standing Rules. 
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I. MEMBERSHIP 

A. GENERAL CRITERIA 

1. Qualifications for membership 

A person may become a member ofthe Division ifthe person: 

a. Contracts with or is employed by an attorney, law firm, corporation, governmental agency or other 

entity; 

b. Performs substantive legal work as defined in Rule 20-102 NMRA; and, 

c. Meets one or more of the qualifications described in Rule 24-101 NMRA. 

2. A person is not eligible for membership or renewal of membership if a determination of professional 

misconduct has been made. For purposes of the procedures set forth herein, the following shall constitute 

professional misconduct: 

a. Willful misrepresentation of a material fact in a paralegal's Application for membership 

or renewal thereof in the Division; or 

b. Violation of any Canon contained in the Division's Code of Ethics and Professional 

Responsibility (see Appendix) or any provision of the New Mexico Supreme Court Rules Governing Paralegal Services 

or the New Mexico Supreme Court Rules of Professional Conduct; or 

c. Conviction in any court of competent jurisdiction of any felony or of any misdemeanor involving 

the theft, embezzlement or fraudulent misappropriation of money or other property; or 

3. Application 

a. A prospective member may download the Application from the Division website. 

b. Each Application for membership shall contain: 

(1) Applicant's consent for the Division to contact present and/or former supervising 

attorney(s) for verification or clarification of membership qualifications; 

(2) A statement that the applicant has read the Definition of a Paralegal, as set forth 

in Rule 20-102 NMRA; has read and agrees to be bound by the Code of Ethics and Professional Responsibility; and 

agrees to be bound by, and subject to Section VIII. PROFESSIONAL MISCONDUCT as hereinafter set forth in these 

Standing Rules; 

(3) Written verification that the applicant works under the direct supervision of a 

duly-licensed attorney; and, 

(4) Certification by the applicant that he/she meets one of the criteria for 

membership as set forth in Rule 24-101A NMRA (2004) in the Application and Division Bylaws. 

B. MEMBERSHIP DUES 
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1. The membership dues, as determined by the Division's Board, shall be paid on an annual basis and, when 

paid, shall entitle the member to all the privileges and prerogatives of membership. Dues shall not be prorated or 

refundable. 

2. The fiscal year of the Division shall be the same as that of the State Bar of New Mexico and annual 

dues shall become due and payable the first day of January of each calendar year. 

C. PROCESSING OF MEMBERSHIP APPLICATIONS 

The following procedure shall be followed in processing Applications for membership: 

1. Upon completion of the Application, the prospective member shall forward the Application for 

membership to the Membership Committee Chair or his/her designee together with payment of the annual dues. 

The Membership Committee Chair or his/her designee shall scan and send by electronic media the Application to 

the Membership Committee. 

2. The Membership Committee Chair shall acknowledge by electronic media, whenever possible, 

receipt of the Application. 

3. The Membership Committee shall review all initial Applications for Division membership, clarify or 

verify information contained in the Applications, and approve or recommend denial of membership for the 

applicants. 

4. If approved, the Membership Committee Chair shall inform the applicant of his/her approval 

within 30 days of acceptance and process the Application for enrollment. 

5. Question of Eligibility 

a. The Membership Committee shall take the following steps if a question arises regarding 

the applicant's eligibility for membership that the Committee cannot resolve: 

(1) Contact the applicant to clarify or verify information contained in the 

Application; or, 

(2) Contact the applicant's supervising attorney and/or professional references to 

clarify or verify information contained in the Application; or 

(3) Forward the Application to the Board for review and interpretation. 

b. After the final determination is made, the Membership Committee Chair shall send an 

explanatory message, by electronic media whenever possible, regarding the reasons for the disapproval with 

possible solutions to qualify for membership at a later date to the applicant with copies of the message forwarded 

to the Membership Committee and the Chair ofthe Division. 

c. Payment for dues submitted by any ineligible applicant shall be returned to the applicant. 

D. MEMBERSHIP RENEWAL; DELINQUENCY 

The following procedure shall be followed in processing renewal Applications for membership: 
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1. Applications for renewal may be downloaded from the Division's website and maiied to the 

Division with the appropriate dues as established from time to time by the Board of Directors or the Application may 

be submitted on the website with the appropriate dues charged on the applicant's credit card. The applicant shall 

verify that the applicant has fulfilled his/her MCLE requirements. The MCLE Tracking Chair shall notify the 

Membership Committee and the members who have not fulfilled their MCLE requirements. Members shall check 

their MCLE report on the Division's website for accuracy. 

2. Memberships expire on the last day of the calendar year, and membership renewals shall require 

filing the renewal Application and paying the appropriate dues as established from time to time by the Board. Any 

member who has not filed a renewal Application and paid the appropriate membership dues prior to January 15 of 

each year shall be considered delinquent and not in good standing and therefore not entitled to membership 

privileges. Dues paid after January 15 are subject to a late charge as established by the Board. However, a member 

whose membership commences on or after September 151 has until the end of the following year to renew his/her 

membership. 

3 Any membership renewal Application received without payment of dues will not be processed. 

4. Any member who has not filed a renewal Application and paid the appropriate dues and late 

charge (if any) within thirty (30) days after the expiration of membership shall be deleted from the Division 

membership rolls. Such member shall be notified of nonrenewal by letter or electronic media no later than February 

15. 

E. REINSTATEMENT 

1. A member who has been disenrolled for nonrenewal or for noncompliance with MCLE 

requirements shall submit the following by March 31 of the year of disenrollment, to be considered for 

reinstatement: 

a. A membership renewal Application (if not previously submitted); 

b. Evidence that the required MCLE credits have, or will be, earned by March 31; 

c. Payment of current membership dues and the current penalty fee. 

2. If a disenrolled member fails to come into compliance by March 31, that member will remain 

disenrolled for a period of one year from the date of disenrollment. 

a. After one year or more from the date of disenrollment, a former member may reapply for 

membership in the Division as a new member, as outlined in Rule I, paragraph A, above. 

3. A member who either fails to timely comply with the MCLE guidelines, or fails to timely renew 

his/her membership, for two (2) consecutive years will be permanently disenrolled, except at the discretion of the 

Board. 
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F. MINIMUM CONTINUING LEGAL EDUCATION (MCLE) REQUIREMENTS 

1. Members must comply with MCLE Guidelines established by the Board. The MCLE Guidelines shall 

be published on the Division's website and provided to the members upon approval of his/her membership. 

2. At the time of membership renewal, the member shall submit his/her Application and membership 

dues to fulfill membership requirements. 

3. For new members, the initial compliance year to fulfill his/her MClE requirements shall be the first 

full year following the date the member was approved. 

G. INACTIVE PARALEGAL STATUS 

1. General 

a. For the purpose of determining eligibility for "inactive" paralegal status, an applicant in good 

standing for this category must certify that he/she will be retired or that he/she will no longer be employed as a 

paralegal in New Mexico. 

b. "Active" paralegals who wish to apply for "Inactive" status must apply during the membership 

renewal period. 

c. The "Inactive" paralegal fee, as established by the Board, shall be on an annual basis; the fee shall 

not be pro-rated or refundable. 

d. "Inactive" paralegal status expires on the last day of the calendar year, and renewal of this status 

shall require filing the Inactive Paralegal Status Renewal Form and paying the annual fee, both as established from 

time to time by the Board. 

(1) Any Inactive paralegal that has not filed a renewal form and paid the annual fee prior to 

February 1 of each year shall be considered ineligible for continued "Inactive" paralegal status. Any fee paid after 

February 1 is subject to a late charge as established by the Board of Directors. 

(2) Any Inactive paralegal who has not filed a renewal form and paid the annual fee within 

ninety (90) days after the expiration of Inactive paralegal status will be deleted from the Division's rolls. There is no 

provision for reinstatement. 

e. The Membership Committee shall: 

(1) Review all initial and renewal Applications for inactive paralegal status and clarify 

or verify information contained in the Application; 

(2) Approve or recommend denial of inactive status for the applicant. If approved, 

the Membership Committee shall inform the applicant of the approval of the Inactive status and process the 

Application. 

f. Inactive paralegals who wish to change status to "active" paralegal shall: 

(1) Apply at the time of annual membership renewal; 

(2) Include payment for annual dues in the amount established by the Board of Directors; 
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(3) Fulfill any membership and MCLE requirements for Active paralegal members as stated in 

Bylaws and MCLE Guidelines in effect at the time of reinstatement to Active paralegal status. 

2. Privileges 

a. Inactive paralegals may: 

(1) Receive notices of Division events; 

(2) Attend meetings; 

(3} Serve on Committees; 

(4) Serve as Historian; 

(5) Participate in volunteer activities; 

b. Inactive paralegals may not: 

(1) Serve on the Board; 

(2) Serve as Chair of a Committee; 

(3) Have voting privileges; 

(4) Make Motions at meetings. 

c. Inactive paralegals are not required to obtain MCLE credit while serving in this category. 

II. RESPONSIBILITIES OF OFFICER AND DIRECTOR POSITIONS 

The following responsibilities and acts are in addition to those set forth in the Bylaws relating to these 

positions or as directed by the Board. 

A. CHAIR 

1. The Chair may serve as the Division Liaison to the Board of Bar Commissioners for purposes of being sworn 

in and attending all Board of Bar Commissioners meetings or may appoint a Division Past Chair to serve in the role 

of Division Liaison. 

2. Chair or Chair's designee may serve as representative to any Bar-related entity. 

3. Preside over all Division Board meetings. 

4. Attend Committee meetings as needed. 

5. Coordinate with Bylaws Committee as necessary regarding policies and procedures. 

6. Chair or Chair's designee shall monitor Division electronic media and respond or forward the 

correspondence to the appropriate Officer, Board member, Committee Chair or Administrative Assistant for 

response with a copy of the response. A copy of the response shall be forwarded to the Division Chair and 

Administrative Assistant. 

7. Appoint a member in good standing to serve as the Division Historian. 

8. Evaluate and revise description for position as needed. ** 
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B. CHAIR-ELECT 

The Chair Elect shall: 

1. Serve as Membership Committee Co-Chair as set forth in Rule III.B. 

2. Coordinate with Bylaws Committee as necessary regarding policies and. procedures. 

3. Attend all Board meetings and preside over those meetings in which the Chair is unable to attend. 

4. Preside over Planning Session to present: 

(a) Goals and proposed activities for the next term; 

(b) Proposed Budget in conjunction with input from Committee Chairs and 

Treasurer for Board approval; and 

(c) Division Calendar of activities for following year. 

5. Evaluate and revise description for position as needed. 

C. SECRETARY 

1. Attend all Board meetings to take Minutes or appoint a designee to do so. 

2. Maintain records for the Division, according to the Division Retention Policy. 

3. Serve as liaison to Communications Committee and Web Page Committee for communication of actions 

and/or policies and procedures approved at the Board meetings; 

4. Evaluate and revise description for position as needed. 

D. TREASURER 

1. Attend all Board meetings. 

2. Keep an itemized account of all monies received and disbursed, as well as accounts payable. 

3. In conjunction with Chair-Elect, prepare Annual Budget with input from Committee Chairs and 

Board. 

4. Monitor Division budget and advise Board of special considerations. 

5. Serve as liaison with State Bar of New Mexico Accounting Department. 

6. Maintain files according to the Division Retention Policy or as established by the State Bar of New Mexico. 

7. Process all member reimbursements within thirty (30) days of receipt. 

a. Members who do not submit expenses within 30 days of incurring the 

expense will not be reimbursed. 

b. Expenses incurred in December of the fiscal year shall be processed no later than January 

15 of the following year. 

8. Evaluate and revise description for the position as needed. 

E. IMMEDIATE PAST CHAIR 

1. 

2. 
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Attend all Board meetings and Planning Session. 

Provide support and guidance to Chair in order to fulfill responsibilities. 
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3. Serve in the capacity of Committee Chair Coordinator or appoint a member in good standing to 

serve in such role. This Coordinator shall: 

a. Provide orientation for new Board members and Committee chairs no later than the last day of 

February of each term; 

b. Ensure that all Committee notebooks or electronic media records are transferred to the incoming 

Committee Chairs no later than Board orientation; 

c. Prepare Board notebooks for new members and update as necessary; 

d. Serve as a liaison between the Board and Committees; 

e. Assist Committee Chairs, as needed, in filling Committee vacancies; 

f. Monitor Committee activities and provide assistance as necessary in fulfilling Committee 

responsibilities; 

g. Attend Committee meetings as needed to provide assistance, support and guidance to fulfill 

Committee responsibilities; and, 

h. Provide a status report at each Board meeting. 

4. Evaluate and revise description for position as needed. 

F. DIRECTORS 

1. Are encouraged to Chair a Committee. 

2. Attend all Board meetings. 

III. FUNCTIONS AND RESPONSIBILITIES OF COMMITTEES 

A. GENERAL 

Membership on Committees shall include representation from as broad a geographical area as is possible, and 

Committees should be comprised of members from a diversity of law practices, when practical. In addition, a 

balance should be maintained between members who have previously served on a particular Committee and those 

who have not. The terms of service shall expire at the close of the calendar year. 

1. The Chair shall designate the Chairs of such Committees. 

2. Responsibilities of Committee Chairs shall include: 

a. Appointing their respective Committee members from: 

(1) Those members in good standing who have requested appointment to a 

Committee; and 

(2) Other members as the Committee Chair shall deem appropriate to appoint and 

who consent to serve on such Committee. 

b. Providing a written report to the Board on a regular basis summarizing the status of their 

respective Committee's activities; 
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c. Presenting the Committee's proposed activities, policies, or procedures to the Board for 

approval before implementation, along with proposed expenditures for such activities, in conjunction with input 

from the Treasurer. 

(1) Any expenditure exceeding expenses previously budgeted and authorized will be 

presented to the Board for approval; 

(2) Any proposed activity shall be in accordance with the Bylaws and Standing Rules, as 

appropriate; 

(3) An article of such related activity, policy or procedure, may be submitted pursuant to the 

Division ENews Policy for dissemination to the membership. 

d. Maintain notebook of Committee activities, i.e., correspondence, reports, notes from meetings, 

etc.; 

e. Forward Committee notebook to next Committee Chair no later than Board orientation; 

f. Evaluate and revise job description for the role of their respective Committee. 

B. STANDING COMMITIEES 

The Standing Committees listed in these Standing Rules are authorized in Article IX, Section 9.1 of the 

Bylaws. 

1. BUDGET AND FINANCE 

This committee is chaired by the Treasurer and is responsible for providing analysis of financial 

information for the Division, making recommendations for funding projects and assisting in preparation of the 

annual budget. 

2. BYLA WS AND STANDING RULES 

This committee receives, studies and initiates suggested amendments to the Bylaws and Standing 

Rules and works with standing and special committees to develop and/or change Division policies and procedures 

3. CONTINUING LEGAL EDUCATION 

This committee is in charge of processing member CLE credits and the coordination of CLE programs. 

a. CLE Coordination Subcommittee 

This Committee develops and presents programs, seminars and materials relating to continuing 

legal education for the legal profession .. 

b. CLE Provider(s) Approvals Subcommittee 

The Committee reviews CLE provider submissions for approval by the Division. 

c. CLE Tracking Subcommittee 

This committee monitors members' adherence to the minimum CLE requirements and reports CLE credits to the 

Membership Committee. 
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4. EVENTS COORDINATION 

This committee works with the CLE Coordination Subcommittee, as necessary, and shall be the liaison with 

the State Bar for the planning of events including, but not limited to, the Division Annual Meeting, State bar Annual 

Meeting, ClE and/or other events in conjunction with the State Bar and the Division's December holiday dinner. 

a. Awards Subcommittee 

This committee is responsible for making the Certificates of Appreciation and getting the award 

plaques made for the Division's Annual Meeting. 

5. MEMBERSHIP 

a. This Committee shall consist of three (3) members of the Division. 

b. The Chair-Elect, hereafter referred to as "Membership Liaison" Chair, shall serve as Co-Chair of 

this Committee. The Administrative Assistant or a person designated by the Chair-Elect in the absence of an 

Administrative Assistant, hereafter referred to as "Administrative Co-Chair," shall also serve as Co-Chair. Duties shall 

be divided between the two Co-Chairs as follows: 

1. The Membership liaison Chair shall promote membership and growth within the Division 

by: 

i. responding to requests from potential members; 

ii. contacting all new Division members to answer questions and provide guidance, as 

necessary, and to encourage their active Division participation. 

iii. establishing a mentorship program consisting of experienced Division members to assist 

with the above duties, but in no event shall he/she relinquish primary responsibility for the initial 

contact of new members after they have been notified of membership approval. 

2. The Administrative Co-Chair shall perform all administrative duties (Le., paperwork, 

database entry, correspondence, etc.) related to approving new members, renewing members or 

disenrolling delinquent members as set forth in Rule I. 

c. This Committee shall fulfill the responsibilities as set forth in these Standing Rules, 

including any and all duties as summarized in the applicable Division deadlines incorporated herein. 

6. NOMINA TlNG AND ELEa-IONS 

This committee is responsible for all duties in connection with: (1) the nomination and annual election of 

officers and directors; and (2) the preparation and submission of ballots to membership for approval of bylaws 

amendments. 

7 . PRO BONO/COMMUNITY SERVICE COMMITTEE 

This committee works with the State Bar of New Mexico to offer opportunities through wich Division 

members may volunteer their time to assist with established programs to provide paralegal services to the 

community and the disadvantaged in New Mexico. 
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8 PROFESSIONAL DEVELOPMENT 

This committee studies, develops and implements various means to better inform and educate the legal community 

and general public about the use of paralegals in the legal profession. This committee also collects and studies 

information regarding the education standards of paralegal education and training programs with regard to the 

certification or licensing of paralegals and works with local and national paralegal associations throughout the 

country. 

9. SCHOLARSHIP COMMITTEE 

The Scholarship Committee supervises the award of scholarships to paralegal studies students at junior colleges, 

community colleges or universities in New Mexico based on the budgetary allocation by the Board of Directors of 

the Paralegal Division. 

10. WEB PAGE AND ENews 

The web page committee designs and maintains the Division's website at httO://www.nmbar.org. 

The ENews committee creates and provides relevant articles and information regarding paralegals and the 

Division for publication in the State Bar ENews. 

C. SPECIAL COMMITTEES lad hocl 

Special committees may be established by the Board of Directors. 

1. Special Committees may be established from time-to-time by a two-thirds vote of the Board 

members present and voting at a Board meeting. 

2. The tenure of a Special Committee shall not extend beyond the calendar year following the creation of the 

Committee, unless such extension is approved by the new Board. 

IV. ELECTION OF OFFICERS AND DIRECTORS 

A. ELIGIBILITY OF CANDIDATES 

The candidate for Chair-Elect shall have served as a Committee Chair or on the Board for at least one year prior to 

nomination or declaration of candidacy. 

B. ELECTION CAMPAIGN GUIDELINES 

1. A brochure or resume pertaining to each candidate for an officer or director position may be submitted by 

the candidate to the Nominating Committee and may be enclosed with the ballots subject to the approval of the 

Chair of the Nominations and Elections Chair. 

2. The Nominating and Elections Committee shall supervise all elections to assure compliance with 

these Rules. 

C. ELECTION PROCESS 

The following procedure shall be followed by the Nominating and Elections Committee in the election process every 

year: 
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1. Prior to September 15, the Committee Chair shall obtain from the Administrative Assistant the 

electronic media addresses of members in good standing in the Division. The Committee Chair shall then send by 

electronic media to each such Division member the following materials: 

a. A Declaration of Candidacy form; 

b. A copy of the "Election Campaign Guidelines". 

c. A copy of the "Duties of Officers and Directors"; and, 

d. A statement that the Declaration of Candidacy form must be rec,ived by the Committee 

no later than October 15. 

2. On or before November 1, the Committee shall obtain from the Administrative Assistant the 

updated electronic media addresses of all active Division members in good standing. 

3. The Committee shall prepare the ballot containing the following information: 

a. The names ofthe eligible candidates next to the position for which that individual seeks 

election, along with each candidate's full name and address of employment; and 

b. The statement "The Deadline for voting is 5:00 pm 20 days after the ballot link is sent by 

electronic media to the members." Members will not be able to cast a ballot after 5:00 pm on that date. 

4. The Committee shall send by electronic media the cover letter, ballot, Declaration of Candidacy 

Forms, resumes (if provided), and the electronic media addresses of all members eligible to vote to the State Bar no 

later than October 25. The ballot shall be in Word format and the Declaration of Candidacy Forms shall be in pdf 

format. No later than November 5, the State Bar shall send by electronic media the above documents to the 

electronic media addresses provided to them by the Committee. 

5. Voting conducted by electronic ballot shall allow at least twenty (20) days from the time the 

electronic link to the ballots are sent by electronic media until the ballots will be counted. The return of forty percent 

(40%) of ballots of Division members entitled to vote will constitute a quorum where balloting is conducted in 

accordance with the Bylaws. 

6. The Committee shall tally the votes and certify the results of the election no later than December 1. 

However, if forty percent (40%) of ballots of Division members entitled to vote are not received, the time period 

for voting and certification of the results may be extended by the Committee for a reasonable 

period of time, if necessary, to reach a quorum. If after the extension for the election, a quorum 

is not reached, the Board is authorized to ratify the election. Should a runoff election be necessary, the 

Nominating and Elections Committee shall follow the procedures as set forth in Section E. of this Standing Rule. 

However, in the event that there is no declared candidate for a position on the Board, the member that receives the 

majority of the write-in votes cast shall be appointed by the Chair serve in that position 

D. SPECIAL ELECTIONS 

Page 14 



A special election held for a vacancy in the Chair-Elect position shall follow the same procedure as the general 

election as stated in paragraph B above. 

E. RUNOFF ELECTIONS FOR OFFICERS AND BOARD POSITIONS 

1. Necessity 

a. A majority of all votes cast in the Division is required to elect a candidate to an office or Board 

position. 

b. If no candidate receives a majority of the vote cast for a particular office in the general election, a 

runoff election shall be held, and only the names of the two candidates who receive the highest number of votes for 

such office shall be placed on the runoff ballot. 

c. If no candidate receives a majority of the votes cast and there is a tie for the highest 

number of votes received, a runoff election shall be held, and the names of all candidates in a tie position shall be 

placed on the runoff ballot. 

d. If no candidate receives a majority of the votes cast and there is a tie for the second 

highest number of votes received, a runoff election shall be held and the name of the candidate receiving the highest 

number of votes and the names of all candidates in the tie position shall be placed on the runoff ballot. 

e. In the event of a vacancy of any Board position after the election, the candidate with the 

next highest number of votes in the prior election shall be appointed to fill such vacancy. Such appointment shall be 

ratified by the Board of Directors. 

2. Procedure 

a. The Nominating and Elections Committee Chair shall cause the ballot for the runoff 

elections to be prepared. The ballot shall have the following information: 

(1) 

employment; 

The names of the eligible candidates with each such candidate's full name and address of 

(2) The statement "The deadline for voting in this runoff election is (date). Only ballots cast 

by 5:00 p.m. on (date) shall be tallied." The deadline for voting to be stated on the runoff ballot will be seven (7) 

days from the date of sending by electronic media of the ballot or the next following business day if that day falls on 

a weekend or legal holiday. 

b. The Election Committee shall send by electronic media a cover letter for the runoff election and 

the runoff ballot to the State Bar for the runoff election. The Committee will inform the State Bar when the runoff 

election will start and end. 

F. CERTIFICATION OF ELECTIONS 

The Nominating and Elections Committee shall tally the votes for the election(s), and the Committee Chair 

shall certify as to the results of such tally no later than December 1. If one or more runoff elections are required, 

the Chair shall order such runoff election(s) to be held as soon as possible, but no later than December 15. 
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v. RULES OF ORDER FOR MEETINGS OF THE BOARD 

A. OPEN MEETINGS 

All meetings ofthe Board of Directors shall be open to Division Members and to visitors, but only the Board members 

shall be entitled to vote. 

1. Reports 

a. All Committee Chairs shall submit written reports at each meeting of the Board. The 

Committee Chairs shall submit the written report to the Board members and other Committee Chairs no later than 

the Friday prior to such meeting (via electronic media). Copies of such reports shall be maintained in each respective 

committee notebook and maintained by the Secretary with the minutes for that meeting. 

b. The Committee Chair or his/her designee shall give oral reports at the Board meeting. If action by 

the Board is to be recommended by the Committee, the Committee Chair may make the motion to the Board. 

c. A" Committee Chairs shall submit a written annual report to the Secretary no later than 

twenty (20) days prior to the Annual Meeting. These annual reports shall be made available to the general 

membership at the Annual Meeting and maintained by the Secretary with the minutes for that meeting. 

B. PLANNING SESSION 

The purpose of the Planning Session is to present ideas for events/activities for the next term for discussion. 

1. This meeting is chaired by the Chair-elect. 

2. A Budget shall be prepared with input from the Treasurer, Board members, and Committee Chairs 

and shall be presented to the Board for approval at that time. 

3. A calendar of events for the following year will be presented for approval by the Board. 

C. PARLIAMENTARY PROCEDURE 

Except as otherwise provided in the Bylaws or these Standing Rules, all meetings of the Board shall be conducted in 

accordance with the most recent edition of ROBERT'S RULES OF ORDER, NEWLY REVISED and in particular the chapter 

therein concerning Boards and Committees. 

D. VOTING 

1. Motions and seconds to Motions may be made only by voting members of the Board, except that Chairs of 

committees may make Motions only in relation to their respective Committee business. At the Chair's discretion, 

any Motion or amendments shall be presented to the Secretary in writing before action is taken. 

2. Board members should limit discussion to a "reasonable" length of time and to the Motion or discussion 

on the floor. The Chair may call for a vote on the Motion, limiting the time for discussion, unless by majority vote of 

the Board the time is extended. 

3. Unless otherwise required by the Bylaws or these Standing Rules, a majority vote of the Directors present 

and voting shall be required to approve items of business brought before the Board. In case of a tie vote, the Chair 

wi" vote to break the tie. Voting on any Motion may be by show of hands; however, upon request by any Board 

member or at the discretion of the Chair, voting wi" be by written ballot. 
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4. If a matter requires resolution prior to the next regularly-scheduled Board meeting, the voting shall be 

conducted by electronic media. The Chair, Committee Chair or Board member requesting resolution shall contact 

each Board member to explain the issue to be voted on and request a vote, subject to the following: 

a. A majority vote of the entire Board of Directors is obtained to approve or resolve the issue or 

subject being voted on. 

b. The Chair, Committee Chair, or other Board member conducting the 

electronic media vote shall record each Board member's vote for submission to the Secretary for inclusion in the 

minutes of the next Board meeting. 

c. The Chair or Secretary shall immediately inform each Board member in writing of the results of the 

electronic media vote. 

d. The Secretary shall canvass the Board members at the next regularly-scheduled Board meeting to 

ratify the results of the electronic media vote and the results of such canvass shall be recorded in the minutes. 

E. ELECTRONIC MEDIA CORRESPONDENCE 

1. Any Board member who will be unavailable for any reason shall circulate an electronic media 

message to the Board advising of such unavailability and for what time period. 

2. Discussion of Division business is permitted between meetings as appropriate. 

a. Board issues to be addressed to a specific Officer/Committee Chair may be circulated to 

such Officer/Committee Chair. 

b. Such electronic media correspondence does not need to be routed to the Chair until such 

business is resolved at the Committee level and is ready to come before the Board or if the Committee is unable to 

reach a resolution. 

c. Electronic media correspondence to a member or person outside of the Division shall be 

generated by the Chair or the appropriate Officer, Board member, or Committee Chair, dealing with specific 

Committee issues. If such correspondence is not generated by the Chair, input may be requested as needed. 

Electronic media correspondence to a member or person outside of the Division regarding other issues outside of 

committee shall be generated by the Chair. If appropriate, a draft of such correspondence may be forwarded via 

electronic media to the appropriate Officer, Board Member or Committee Chair for input. Such electronic media 

correspondence shall be finalized by the Chair in written form on Division letterhead. Responses should be made 

within three (3) working days of receiving the request for input. 

4. Voting via electronic media 

Electronic media voting should only be used when action is required before the next Board 

meeting. A majority vote of the entire Board is required to approve the issue or subject being voted on. 

a. Any Board member or Committee Chair who initiates a vote shall inform the Chair 

accordingly in advance of the vote. If the Chair is unavailable, the Chair-elect shall be notified. 
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b. Such request for an electronic media vote shall be identified in the Subject line as "PO-

vote needed." 

c. Any responses shall be indicated as "Reply to AI/" so that everyone involved in the voting 

may have access to everyone else's comments. 

d. A Board member shall be given until the end of the next business day to cast a vote. 

e. The person initiating the vote shall be responsible for tallying the votes and circulating 

the results to those voting and the Secretary. 

f. The Board of Directors shall ratify any electronic media votes at the next Board Meeting 

and the results shall be recorded in the minutes. 

F. MINUTES 

The only official minutes of Board meetings are those taken by the Secretary or person designated by the Chair. 

Other verbatim recordings, electronic or otherwise, will be allowed only upon majority approval of the Board. 

1. The form of minutes shall be in compliance with Robert's Rules of Order. 

2. The Secretary will circulate the draft Minutes to the Chair for approval before distribution to the 

Board. 

G. REPORTS 

1. A Committee report shall be prepared in writing or presented orally by each Committee chair, or 

his/her designee. Committee reports shall be submitted in writing to the Secretary for inclusion as attachments in 

the minutes ofthe meeting. 

2. No Motion is required for acceptance of Committee reports, but any recommendation of a 

Committee for Board action shall be put in the form of a Motion by a Board member or Committee Chair. 

VI. RULES OF ORDER FOR ANNUAL MEMBERSHIP MEETINGS 

A. NOTICE 

At the direction of the Chair, the Secretary shall give notice of the Annual Meeting in accordance with Article VII, 

Section 74 of the Division Bylaws. 

B. AUTHORITY 

Except as otherwise provided in the Bylaws or these Standing Rules, all meetings of the general membership of the 

Division shall be conducted in accordance with the most recent edition of ROBERT'S RULES OF ORDER, NEWLY 

REVISED. 

C. GENERAL RULES OF ORDER 

1 . All Motions shall require a simple majority vote of the members present in person or by proxy in 

order to pass. 

2. Any active member of the Division in good standing may introduce business and make Motions 

and seconds to Motions. Any member wishing to be recognized must address the Chair or other person chairing the 

meeting, state his/her name, and the matter to which the member wishes to speak. If the subject to be addressed 
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is a Motion before the assembly, the member shall also inform the Chair of the speaker's intent to speak for or 

against the Motion. 

3. The Chair may limit time for debate on any subject, and no speaker shall be permitted to speak more than 

twice on anyone subject and not more than three (3) minutes each time, except by permission of the Chair; 

provided, however, that no member shall be permitted to speak a second time on the same subject as long as any 

member who has not spoken on the subject desires to do so. Two (2) timekeepers shall be appointed by the Chair 

to assist in enforcing this rule, if necessary. 

4. Debate or discussion on a Motion may be limited to six (6) speakers, three (3) for the Motion, including the 

member who made the Motion if that member wishes to speak, and three (3) against the Motion. The Chair shall 

let the floor alternate, as far as possible, between those favoring the Motion and those opposing the Motion. 

5. At the close of debate as declared by the Chair, the Motion shall be put to a vote. Voice vote shall 

be determined by the Chair unless more than a simple majority vote is required on a matter on the floor, in which 

event the vote shall be taken by a show of hands, division of the assembly (standing vote), or written ballot. The 

Chair shall appoint a judge and four (4) tellers to supervise and tally all votes cast in this manner, and the judge shall 

certify the results to the Chair, who shall announce the results to the assembly. 

D. AGENDA 

Unless otherwise deemed necessary and announced by the Chair or other person chairing the meeting, the business 

of the assembly shall be conducted in the following order: 

1. Call to Order 

When the appointed time of the meeting has arrived, the Chair shall determine that a quorum is present 

and call the meeting to order. 

2. iNe/come Address 

The Chair, or other designated Board Member, may give brief welcoming remarks. 

3. Introduction of Outgoing Officers, Directors, and Special Guests 

The Chair shall introduce the outgoing Officers and Directors and may recognize any special guests 

who are in Attendance. 

4. Introduction of Incoming Officers and Directors 

The Chair shall introduce to the general membership the current Officers and Directors of the Division and 

shall pass the gavel to the incoming Chair who shall conduct the meeting from this point forward. 

5. Appointment of Special Officers 

The Chair may appoint such special officers as are deemed necessary for the orderly conduct of the business 

of the assembly. 
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6. Special Rules of Order 

In the event Special Rules of Order for the meeting are proposed, the Secretary shall read the proposed 

rules and move for their adoption. 

7. Minutes of the Previous Annual Meeting 

The Chair may recognize the Secretary to read the minutes of the Annual Meeting of the previous year or 

direct the membership to the written minutes provided to the assembly in the Annual Meeting packet and shall 

entertain a motion to approve those minutes. 

8. Report of the Board 

The Chair shall report to the assembly any action taken by the Board not previously reported to the general 

membership. If the Board has by minority vote requested ratification by the general membership of any action taken 

by the Board, a member of the Board other than the Chair shall move for its ratification. 

9. Annual Reportfor Preceding Fiscal Year 

The Chair shall recognize the Treasurer to give the annual report or direct the membership to the written 

report provided to the assembly in the Annual Meeting packet. 

10. Reports of Standing Committees 

The Chair shall recognize each Committee Chair or his/her designee to give an oral annual report of their 

respective Standing Committee. If a Committee is recommending action by the assembly, the Chair shall entertain 

a motion pertaining to such recommendation at the conclusion of the report. 

11. Reports of Special Committees 

If there is a report from any Special Committee, the Chair shall recognize the Committee Chair or his/her 

designee to give an oral report. If the Committee is recommending action by the assembly, the Chair shall entertain 

a Motion pertaining to such recommendation at the conclusion of the report. 

12. Unfinished Business 

If the minutes of the previous Annual Meeting or a previous session of the current Annual Meeting 

show that there is some unfinished business to be brought before the assembly, the Chair shall call for Unfinished 

Business; otherwise, this item shall not be called. 

13. New Business 

The Chair shall call for New Business, and members may introduce new items of business to the assembly. 

14. Activities of the Division 

Time permitting; the Chair may recognize any members who may offer informal observations regarding the 

work of the Division. Any member desiring to do so, should consult with the Chair sufficiently ahead of the time 

when this item may be called in order to determine the propriety of the matter and any time constraints. 
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15. Announcements 

The Chair may make, or call upon other members to make, any necessary announcements. The placing of 

general announcements at this point in the order of business does not prevent the Chair from making an urgent 

announcement at any time. 

16. Program 

If there is to be a program of an educational nature other than the regularly-scheduled MClE, or a guest 

speaker, the program or talk will be presented before the Annual Meeting is adjourned. If, in courtesy to a guest 

speaker who is present, the Chair wishes the talk to be presented at an unscheduled point within the business 

portion of the meeting, the Chair may call for a vote of the assembly to hear the speaker's address out of order. The 

Chair may then entertain a Motion to suspend the rules for the purpose of hearing the speaker's address out of 

order. 

17. Adjourn 

The Chair shall entertain a Motion to adjourn the Annual Meeting, and upon second and simple majority 

vote, the meeting shall be adjourned until the next Annual Meeting of the Division. 

VII. RULES FOR AMENDING DIVISION BYLAWS & REVISING STANDING RULES 

A. PRESENTING PROPOSED AMENDMENTS TO BYLAWS 

1. Pursuant to Article XI, Section 11.1 of the Bylaws, any proposed amendment(s) shall be submitted 

in writing to the Board for review and consideration by: 

a. The initiative ofthe Bylaws and Standing Rules Committee; 

b. The Board; or 

c. A petition signed by at least ten (10) members of the Division, with their names clearly 

printed and indicating their member number. 

(1) The name and address of one of the individuals shall be designated by 

petitioner(s) to receive on behalf of all petitioners the notice of the action of the Board. 

(2) The Bylaws and Standing Rules Committee may contact any person whose 

signature appears on the Petition to verify personal execution of the Petition. 

(3) The Petition may be ruled as invalid under any of the following circumstances: 

(a) Non-compliance with format requirements; 

(b) Invalid signatures; 

(c) Non-compliance with procedural requirements; or, 

(d) Proposed amendment(s} already exist. 

2. The proposed Bylaws amendment(s) shall be submitted in a format containing: 

a. The exact article number, section number and wording of the existing Bylaws provision; 
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b. The proposed amendment either underlined or redlined so the amendment, addition or 

deletion is clearly identifiable; 

c. A new article or section shall be identified in a clear manner that it is new and where it 

shall be inserted; 

d. A statement in support and explanation ofthe proposed amendment; and, 

e. A statement of all other affected Bylaws which will require revision in order to avoid 

conflicts or confusion. 

3. Upon receipt of a Petition for proposed amendment(s} to the Bylaws, the Board may, at its 

discretion, refer the Petition to the Bylaws and Standing Rules Committee for verification of format and procedural 

compliance as indicated above. Upon verification of compliance, the Board may refer the proposed amendments to 

the Bylaws and Rules Committee or any other Committee Chairs, as in the Board's discretion, are appropriate for 

study and advice for recommendation of approval or rejection. 

4. Upon consideration by the Board of the recommendation from the Bylaws and Standing Rules 

Committee, such decision shall be forwarded to the person designated in the. Petition to receive notice. 

5. The Board shall publish the proposed amendments(s) with the Board's recommendations to the 

membership concerning the adoption or rejection of the amendment(s} as follows: 

a. By electronic media at least thirty (3~} days prior to the Division's Annual Meeting at which the 

amendment(s} are to be voted on; or 

b. By electronic media ballot attaching a "redlined" version of the Bylaws showing the 

proposed amendment(s}, along with the Board's written recommendation concerning adoption or rejection of the 

proposed amendment(s}. 

B. PRESENTING PROPOSED REVISIONS TO THE STANDING RULES 

These Standing Rules may be revised pursuant to paragraph A.l. of this Section. Any proposed revisions to the 

Standing Rules must be in compliance with the Bylaws and require approval by the Board of Directors. 

VIII. PROFESSIONAL MISCONDUCT 

Paralegal Division members are bound by the Division's Code of Ethics and Professional Responsibility (see 

Appendix), the New Mexico Supreme Court Rules Governing Paralegal Services and the New Mexico Supreme Court 

Rules of Professional Conduct. A verified report of a member violating any of the above rules shall be grounds for 

suspension of membership and referral by the Division's Board of Directors to the New Mexico DiSCiplinary Board 

for investigation. Upon a final determination by the Disciplinary Board that violation by a member of any of the 

above rules has occurred, the Division shall ratify the decision of the Disciplinary Board and the member shall be 

permanently disenrolled without right of reinstatement or appeal. 

* * * 
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PARALEGAL DIVISION 

COMMITTEE TITLE: Web Page CommitteelENews Committee 

COMMITTEE COCHAIRS: Deborah R. Tope, Amy Meilander 

DATE OF REPORT: June 22, 2019 

ACTIVITIES UNDERTAKEN SINCE LAST REPORT: 

The committee has continued to post welcome to new members in addition to sending 
them information for access to the web page. A number of job bank announcements have been 
posted. The CLE Credits Table as updated by the Credits Tracking subcommittee was posted. 
For a period of time the web page displayed tables for both the final credit credits for 2018 and 
the ongoing 2019 credits. Once the membership renewal period was closed, the 2018 credits 
table was taken down. 

Minutes & reports were posted on the web page for the Annual & BOD meetings held on 
January 5 and the BOD meeting held on March 16, 2019. 

The web page committee will continue to maintain the Division's web page with 
activities, CLE programs & updated membership directory & CLE credit tables. 

There was no activity related to E-News. 

ISSUES REQUIRING BOARD ACTION: None 



PARALEGAL DIVISION 
BOARD MEETING 

June 22, 2019 

CLE COORDINATION COMMITTEE REPORT 

COMMITTEE CO-CHAIRS: Yolanda Hernandez and Linda Sanders 

COMMITTEE MEMBERS: 

DATE OF ORAL REPORT: June 22, 2019 

April CLE: 

The Committee presented the Law Day CLE titled: "Emerging Ethical Issues in the practice of 
Law" on April 27, 2019 at State Bar of New Mexico. The presenters were Gerald Dixon, 
attorney and President of the State Bar of New Mexico and William Slease, attorney, and Chief 
Disciplinary Counsel for the New Mexico Supreme Court Disciplinary Board. 

Webcast was provided by The Video People, David and Moira Newquist. There was an issue 
with the sound for part of the webcast that was resolved quickly and did not overall present an 
issue for web cast participation. 

Twenty-two (22) Division members registered for the event. Six (6) members attended via the 
live webcast. Feedback from the event was very positive. 

UPCOMING CLES: 

September 28, 2019 - Half-Day CLE 
December 6, 2019 - The Institute CLE 
January 4, 2020: - Ethics CLE 

The State Bar auditorium has been reserved for the September and December 2019 CLEs. 

ISSUES REQUIRING BOARD ACTION: David Newquist does not have chat capability, so 
questions from webcast attendees have to be emailedtosomeone.TheStateBar.sLivestream 
does have chat. We need to investigate the use and cost of the State Bar's Livestream for our 
CLEs. Board discussion re DVDs for web attendees v YouTube Link. We had one (1) attendee 
who advised David shelhe could not attend live or via web and requested a copy of the DVD. 
We have not released the DVD pending the following: If the Board agrees to DVDs, we need to 
know whether or not a disclaimer should be affixed to the DVD prior to distribution. 



Paralegal Division 
CLE Provider(s) Approval Committee 

Board Meeting Report 

Committee Title: CLE Provider(s) Approvals Committee 

Committee Chair: Angela Minefee 

Date of Report: June 22, 2019 

RE: Committee Activities 

To date, the Paralegal Division has approved 53 CLEs for credit to New Mexico paralegals. 

The Division has approved and will collect $3,975 for the first six months of2019. Comparatively, 

in June 2018, the total amount collected was $3,750. The first half of2019 has seen an increase of 

approximately 6% in fees collected and is consistent when compared to the overall income 

generated last year. If the trend continues, the Division may generate an additional $400 - $800 of 

income from CLE provider approvals. 

All approved CLEs are tracked in an excel spreadsheet and include the date of presentation, 

provider, course number, credits approved, and title. See attached. If anyone would like access to 

the spreadsheet, please let me know so that I can add your email to the shared list. I welcome your 

feedback. 

Please find below a few general thoughts for group discussion and possible integration into 

Working Committee plans for generating involvement and increasing membership. 

1. Do the Division rules permit advertising CLEs approved for credit from outside providers? 

a. If so, how can we leverage approvals to increase involvement and membership? 

b. Should we share a CLE calendar on the website with outside providers? 

2. Are there any other paralegal CLE providers that we should court? 
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01/18/19 IPE 05/09/19 82619 5 General, 1 Ethics Advanced Medical Records for Paralegals $ 75.00 1620900 02/08/19 
01/25/19 IPE 06/26/19 81884 6 General, 0 Ethics Trial Preparation from Start to Finish for Paralegals $ 75.00 1621431 02/08/19 
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02/05/19 IPE OS/21/19 82611 3 General, 0 Ethics Documenmt Discovery and Re~ew in Discovery: What Paralegals Need to Know $ 75.00 1621278 02/08/19 
02/05/19 IPE OS/22/19 82612 5 General, 1 Ethics A Paralegal's Guide to Discovery in Divorce $ 75.00 1621279 02/08/19 

....... 02705;i9.IPE .. - .. ---.. 04;isji9 ... --ii2305.iG~-;,·~;~CO·Ethl~~-·C;;~~t·;G;;~~~~~~·.;:~wh~t·p~;;i~g~i;·N~~-i~··K~··--····-····-····--···-·-f······75.00 ··"16i1"3·86· ····-oi]Q8ji9 .......... - ..... --
02/06/19 HME 05/06/19 unknown 3 General, 1 Ethics legal Research for Paralegals $ 75.00 54423 02/08/19 I 
02/06/19 HME 05/07/19 unknown 3 General, 1 Ethics legal Writing for Paralegals $ 75.00 54423 02/08/19 $ 675.00 

··-·-··02/osji9··ipE·····-··-·- o4;rj9ji9·············82304·i·G-;;~~~~Co·Ethi~;- ·Th~~~"i·E;t~·t~·P~~~gaP;·G~id~wD~~Diiig~;:;~;-·····-·-·---····-·······-$····--75:00-····-·--····162·2·04£·····-··03/o1/i9···--···-····--· 

02/06/19 IPE 06/06/19 82614 5 General, 1 Ethics Trust and Estate Adminsitration for Paralegals $ 75.00 1621656 03/01/19 
02/06/19 IPE 04/26/19 82306 0 General, 1 Ethics The Paralegal's Guide for Ethical Use of Social Media $ 75.00 1621657 03/01/19 

-··········02;06]"19Ip·E···-···············06jii/ig-···········8£6i5·3G~~~;·~i;i·Eth·i~;-·SC;~i~lM~di~:·s;;;·~;t;;h~~~;·~·~dE;;:;~i"iE~id·~~~~:M·i;t~k~··pa;-;;i~g~i;·5h;.;Td·A~~·· .. - ........ -- ... $. ······75:00-·····--···1621758--·-····03/oi719·--·-·-· ...... . 

02/11/19 IPE 05/10/19 82620 1 General, 0 Ethics Case Management for Paralegals: Managing Documents, File, Calendars, and Tasks $ 75.00 1621927 03/01/19 
02/27/19 IPE 06/19/19 82624 6 General, 0 Ethics A Paralegal's Guide to Pleadings, Motions, Discovery Requests, and Briefs $ 75.00 1622041 03/01/19 

····-···02/2771g·iPE-·· ·····o6;ioj19·-··826T7·o··G~-;,·~;~i):Ethi~;··u·~·~th~;~dP~~ti·~~-;;fL~;:·c;·~fid~·~iaiitY-;;~d·M;;~~Eth~~iG·~id~ii~~;Tc;p;;-;;i~ial;··-·····-··T·-··75~00··············1622i58···········03/01719·······-······· 

02/27/19 IPE 05/02/19 82610 1 General, 0 Ethics Case law Research for Paralegals $ 75.00 1622186 03/01/19 $ 600.00 
02/28/19 IPE 06/26/19 82625 5 General, 1 Ethics The Paralegal's Guide to law Office Management $ 75.00 1622622 03/20/19 

·········03!07/19IPE··-··-··············-o5/i37i9·············8i62·3·0·G~·;;-~;·~i;1·Ethi~;··iihi·~;·~;:;d·L~g;;i··p~~ti~~:Thep~;~ega·i;;·R;;T~·····-····-·············--·····-·············-$"--·······7·5:00····_--··-····16·22947········03/20Ti9····S 150.00 

03/18/19 IPE 07/24/19 83153 5 General, 1 Ethics litigation for Paralegals: Top Challenges to Overcome $ 75.00 1623336 05/30/19 
03/18/19 IPE 06/14/19 82616 1 General, 0 EthiCS A Paralegal's Guide to Tax Exempt Organizations. Plannmg and Formation $ 75.00 1623335 05/30/19 

-····03!ii/i9IPE·······-······-········0773i/iij-···········-83i48-0Ge;:;~~C2 EthiZs··· p;;;:;;iegal Ethics: A~;i·ding·iid;;:;i~i;t;~t;~e·E·~;-;;-;:· ...... -......... ... .. - .. - ···-S····-75:00···1623376--········05/30719··-···· 

03/20/19 IPE 07/18/19 831445 General, 1 Ethics Advanced Family law for Paralegals $ 75.00 1623420 05/30/19 
03/20/19 IPE 08/05/19 83149 5 General, 1 EthiCS Discovery Response and Document ProductIOn. A Paralegal's Ultimate GUide $ 75.00 1623421 05/30/19 

····-o3!20/i9ipE··-·····-·····-oi/oii71g··········--··i3i5o·3·G·e~~;al, o·Ethi~s ··S;~~Tse-;;~~ity ·Dis~·bility Evlden~·e: A P~~al~g~~ Guid·~· .. ··-·--·······-····-················S-····-75:00·16Z·34 72 ········-05/3iij19-················ 

03/28/19 IPE 06/24/19 82618 1 General, 0 Ethics Complex Social Security law Issues: The Paralegal's Guide $ 75.00 1623473 05/30/19 
03/29/19 IPE 08/13/19 83145 5 General, 1 Ethics Getting and Staying Organized: Creating "Best Practices;' for Paralegals $ 75.00 1623876 05/30/19 

····--oiii25/19·IPE--·····-···o7/i7!ig········-··s315i·i·G·~;:;~;·~i;o··Ethi~;-c;i·i·~~ti~gJ~dg~~~ts-a~·dDis~~~·~~~gA;;et~·f~;P~;~I~g~"i~········· ................... - ...... --$. 75.00 ·······1623979····05/3·0719··--····-···· 

04/25/19 IPE 08/21/19 83157 5 General, 1 Ethics Business Contracts: A Paralegal's Ultimate Guide $ 75.00 1623877 05/30/19 
04/25/19 IPE 07/10/19 83146 1 General, 0 Ethics Federal Court: What Paralegals Need to Know $ 75.00 1623978 05/30/19 $ 825.00 

o4/is/i9·'PE········--······-·_··07/2"s7ig······-·······83i54···3··G~;:;~;aC 0 Ethi~;· ··M~·di~~T~~;;;:ct-A~·~i·y;i~f;;;·p~;~I~g~i;:ch~~·~~!;-g;e;;S~;:;;·;;:;aries ~~dExp~~·S~·jt~·izati;;·~;·-·· ·····$-······75·:00-··_····1624269·-· ·os730i19·-················· 
05/08/19 IPE 08/28/19 83159 3 General, 0 Ethics Preparing for Trial: What Paralegals Need to Know $ 75.00 1624759 05/30/"'1:::9 ______ --1 

... .Q~LQ~!.~~!y~ ......... _. O'?!.~.Q!.~'.l. ............ ~~.?.s. .. ~.§.':..n.EC~~!,g~0..i.I:.s........:Ih".I'!.,,~.T.:.a.~.~~~f~:.~'!.':~I~!?~!s.,~~~~,!=.:!=.t:'.'P..~!~~~:p.~.~~r.!~."r.~!'ij:>~ .. "..'29.1I:'!.~r.:"_.. ....... __ .... _~ ........... .?~:.O'.Q... . .......... ~.~.?.~?60 ..Q?!3..9j~'.l. ......... _. __ .. 1 

05/08/19 IPE 09/19/19 83621 5 General, 1 Ethics Case Management 101 for Family law Paralegals $ 75.00 1624812 05/30/19 
05/08/19 IPE 08/15/19 83156 1 General, 0 Ethics The Paralegal's Guide to Personal Injury Damanges $ 75.00 1624813 05/30/19 
05/08/19 IPE 09/18/19 83620 5 General, 1 Ethics Employment Law: What Paralegals Need to Know $ 75.00 1624892 05/30/19 

·-··0s708/i9·i·PE·········-·09/267i"9·83615·5·Ge~·~~·~i;·i·Ethi~;·A~t;I~j,;;yc"i~i;;:;~·F·;;;;;:;·Sta;tt~Fi~i;hf;;·;p;;-~i~gai;········--················-···-· .. ········S-···-7S .. 00--····-··········1624933··-···05/30/19···-····-···· 

05/08/19 IPE 09/25/19 83623 0 General, 2 Ethics How Paralegals Handle the Everyday Ethics of Email $ 75.00 1625045 05/30/19 
OS/29/19 IPE 09/10/19 83617 5 General, 1 Ethics Advanced Real Estate for Paralegals $ 75.00 1625489 05/30/19 

··············-os/i9/Tg···jp·ii--·····-·····io/ioiiii-·· ·····836303G~~~;aCo·Eth·i~;-The-p~-;:~I~·g;i;;G·~id~t;;o;g-;;~i~i~g·Di;~·~Ce-;:yD~~~;:;;--;,~t;··-·········-··················--$········75:00······· .. ·····1625·531·-······05/30719········-····-_····· 

OS/29/19 IPE 10/03/19 83616 5 General, 1 Ethics Investigative Techniq~es for Paralegals $ 75.00 1625532 05/30/19 
OS/29/19 IPE 08/29/19 83151 1 General, 0 Ethics legal Writing for Paralegals: Common Mistakes to Avoid $ 75.00 1625530 05/30/19 $ 900.00 

········-QSTi9Ti9IPE·················69/12iig· ·-·········S36i9··3·G~-e;~COEthiZS····AP~~~·i~g~T,~G~·i·d~·t~C;;p;;~te·G·~~e;;:;~~~;··························_·····-·········-$········_·75.00····-·-·· .. ·······-·-..-............ . 

OS/29/19 IPE 10/23/19 83631 5 General, 1 Ethics litigation Boot Camp for Paralegals $ 75.00 
OS/29/19 IPE 08/22/19 83158 1 General, 0 Ethics The Paralegal's Guide to Construction Contracts $ 75.00 
·oEi71i/i9IPE·· ·······-··············10ilEiiig·--····83Ei·i·s···Ei· G~~~·;-~i;OEthi~;····H~·~dii~·gth·.;Di;.;;:~~ Case From Si~·,:-tt~R~T;h:·A·p;;ai~g~I's Guide····-············-·····S·· .. ·-···is:oo··-·····-·· ...... - ........ -.. .. -..................... 

06/11/19 IPE 10/21/19 83627 3 General, 0 Ethics What Paralegals Need to Know About Wills and Trusts $ 75.00 
03/08/19 IPE 07/11/19 831475 General, 1 Ethics Top Mistakes in Estate Administration Accounting and Distribution: A paraleg·-a:-:-I's-G=-u-:i-:de------':$------,7':'5:'-.0='0=--------:1-=6=-23=-0:-:2-::8----,---------

-·····03/ciiiii9IPE--·····_··········06/0s/i9-······· .. ···8261"3··i·G~;:;~;~I;OEthic;···Th~·p~;~"i~g~r;·G·~ici~t~M~di~~~~s~t~A;id~;:a;;d·C~~diti;;~-;;·iPay;:;;·~~t;·;;:;I~j~~y5~tti~ments···-·S······i·s·.-oo·-···· .................. - ..... - ................. . 1623029 
06/21/19 IPE 09/24/19 83622 1 General, 0 Ethics Bankruptcy Rules and Forms 101 for Paralegals $ 75.00 
06/21/19 IPE 11/06/19 84383 5 General, 1 Ethics Medicare and Medicaid liens for Paralegals: Navigating the Portal and Other Requirements $ 75.00 

·--·······o6]2·i/lg····j·PE-······-········o<i71i]ig···--·····836i8iG~-;,·.;;-;~Co··Ethi~;-··The~;~·i~ar~·G~id~t~Ad;b-eA~;;b~t-·······--···-·····················-···········S·········75~00·························-··-··· .. - ...................... -. 

06/21/19 IPE 09/17/19 83619 1 General, 0 Ethics Top 6 Trial Mistakes Paral~ Make . =========~$~==;,,7;;;5.;;;0;;;,0===~.============= .==== 
!~.~~.I ...... :::: ... _ ... ::::~~:.=~.~ .... _ .... ~===:: . .:::..~~ ............. __ ~:.====::=:::== .. ~~::=:~==:::::::::..:::::::::== .... =:::: ... ==:::=~==::::::::.~~ ..... _ .......... _._........._~:::::::==:::~~ .. =_= .... $. __ .... :3.!~?~:.o..o.............:::::::=::==::::::=:=:~..... .... _I~ ......... ~~~~'O':'O'Q. 



STATE BAR OF NEW MEXICO PARALEGAL DIVISION 
CLE TRACKING REPORT 

COMMITTEE TITLE: CLE Tracking Committee 
COMMITTEE CHAIR: Kay L. Homan, CP 

COMMITTEE MEMBERS: Kathy Campbell, Division Administrator 

DATE OF MEETING: Board Meeting - June 22,2019 

ACTIVITIES UNDERTAKEN SINCE LAST REPORT: 

The CLE credits are reported as they are reported to me on a monthly basis. The CLE webpage 
was updated with CLE reported through May 31, 2019. 

ONGOING ACTIVITIES: 

Continuing to report CLE as it is reported. 

ISSUES REQUIRING BOARD ACTION: None 

ATTACHMENTS: None 

COMMENTS: 



COMMITTEE CHAIR: 

COMMITTEE MEMBER: 

DATE OF REPORT: 

PARALEGAL DIVISION 
Board of Directors Meeting 

June 22, 2019 

EVENTS COMMITTEE REPORT 

Barbara C. Lucero, CP 

None at this time 

June 17,2019 

Below is my report for the Events Committee: 

I coordinated the breakfast snacks and arranged for the Daily Grind to cater our lunch at the 
March 16,2109 meeting held at the State Bar of New Mexico. 

Linda Sander's took care of getting the snacks for the CLE in April which was held at the State 
Bar because I was not available on that day. I appreciated the help. 

Please contact me with questions. Thank you. 



COMMITIEE TITLE: 

COMMITIEE: 

DATE OF REPORT: 

PARALEGAL DIVISION 

Membership 

Yolanda Hernandez and Kathy Campbell (Co-Chairs) 
Kay Homan (Member) 

May 18, 2019 

The following eleven members have been approved thus far in 2019: 

LastName FirstName Firm Name ! City, State 

Bankston Christy Holt Mynatt Martinez PC Las Cruces 
... ~ . ,. .... - . -~ .--

Barker Tobanna Park & Assoc LLC ! ~I~uq uerq ue 

Beaubien ;Christine 
, 
Riley Shane & Keller PA iAlbuquerque .. - .. . " . -" " - -. . - .. " - .. - -

Clifford 
i
Jane ; Long Komer & Associates PA Santa Fe 

Gonzales Steven Barnett Law Firm PA : AI~~guerque. ,._. 

Hernandez; Cindee ,Law Offi~~s of D.avid ~ . Houlisto~;~lbu.querque .- . . -. ._-

Johnson IJessica ! Gar~.~~. Law Group LLC :kl.lb.~querq~E! 
Nieto Yvonne ! Conklin Woodcock &Ziegler yc _Albuquerque 

'" ..... . . . -

Pummell lJohn . Holt Mynatt Martinez PC : Las Cru.~es 
J •• '. . . • _. ~ 

!.rujiU~ .. _. tBr~ndi Grayson Law Office : Albuquerq~e 
_.""___ " . " . _ v _ 

lVivchar l Oksana NM Assn of Counties :Albuquerque 
---" ~---- -.- ~ .~ 

.. -w. ~ .......:.. . .. _ __ . 

The Committee has drafted proposed revisions to the Membership Committee Standing Rule. 



COMMITTEE TITLE: 

COMMITTEE: 

DATE OF REPORT: 

ACTIVITIES 
UNDERTAKEN SINCE 
LAST REPORT: 

PARALEGAL DIVISION 

Pro Bono/Community Service 

Amy Meilander and Linda Sanders 

June 17,2019 

• In a continuing effort to keep Paralegal Division members apprised of pro bono events 
around the state, the Pro Bono Opportunities web page was updated with events through 
August of 2019 (see screen shot of Pro Bono Opportunities page as of June 17,2019 
attached). 

• Committee members continue to send a monthly email to paralegal division members 
about the next month's pro bono events, 

• In the monthly email messages, division members are pointed to the web page and are 
urged to post the announcements (that are in English and Spanish) to advertise the events, 
even if they do not plan to attend. 

• Based on conversation at the March Board Meeting and inquiries from division members 
about how to receive credit for pro bono events, the monthly email message has been 
updated to include the following: "NOTE: if you plan to volunteer and request MCLE 
credit, please remember to take your "Request for Pro Bono CLE Credit" form with you 
(see information at the bottom of this email)." A reminder to timely submit volunteer 
hours to the CLE Tracking Committee in an effort to alleviate the end of year rush the 
Committee experiences has also been added to the monthly messages. 

• Aja Brooks, Director of its Center for Self-Help and Dispute Resolution for the Second 
Judicial District Court continues to keep us updated on events sponsored by the 2nd 

Judicial District Court. 

• Marissa Gonzales, temporary Pro Bono Coordinator for the Volunteer Attorney Program 
at LegalAid continues to keep us posted on upcoming events. 

• Allison Chavez Block, volunteer coordinator for the Young Lawyer Division continues 
to keep us posted on upcoming events. We received a late request (4 days prior) to 
publicize the YLD Law Day call in event which we were able to accommodate. Allison 
was asked to provide information regarding YLD events as soon as possible. 

• We contacted Crystal Anson, Albuquerque Homeless Legal Clinic, about paralegal 
needs for her clinics. She has one paralegal volunteering now and does not need 
additional paralegals, but will keep in contact with us in case the Clinic's needs change. 



• We also contacted Elizabeth Vasquez, 3rd Judicial District Court, about the monthly legal 
clinics (as seen in the June 12 New Mexico State Bar Bulletin). As of this report, we 
have not heard back from her. 

ISSUES REQUIRING BOARD ACTION: None 



6/11/2019 
Home Contact Us 

STATE BAR 
dNEWMEXICO 

Date 

Wednesday, 
June 5 

Friday, 
June 7 

Tuesday, 
June 11 

Wednesday, 
June 19 

Wednesday, 
July 3 

Wednesday, 
July 17 

Friday, 
August 2 

Wednesday, 
August 7 

Wednesday, 
August 21 

Paralegal Division - Pro Bono Opportunities 

2019 Pro Bono Opportunities 

Time Event location To Volunteer More Information 

Civil Legal Clinic 2nd Judicial 
.AB.Q~g.il...Qini& 

10 a.m. - 1 p.m. (civil matters District Court (505) 814-5033 
except family law) Albuquerque 

fly.fi 

Civil Legal Clinic 
1 st Judicial 
~ 10 a.m. - 1 p.m. District Court (505) 814-5033 

(except family law) 
Santa Fe 

!ly.fi 

8:30 a.m. - 10:30 a.m. Veterans Civil New Mexico Veteran's 
(volunteers, please arrive at 8 Justice Oinic Memorial IQ ~Qluo~!lr,~ 201 9 Veteran< CivlUustke 

a.m. for orientation and (free civil legal 1100 Louisiana Blvd SE ~ Qio.idIy.!lr 
complimentary breakfast) advice for veterans) Albuquerque 

2nd Judicial 
10 a.m. - 1 p.m. Family Law Clinic District Court 1-877-266-9861 EamilY. Law Clinic fly.!lr 

Albuquerque 

Civil Legal Clinic 2nd Judicial 
.MQ.Yl!i!..l.&galQink 

10 a.m. - 1 p.m. (civil matters District Court (505) 814-5033 
except family law) Albuquerque 

ny.fi 

2nd Judicial 
10 a.m. - 1 p.m. Family Law Clinic District Court 1-877-266-9861 EamilY. Law Clioic fly.!lr 

Albuquerque 

Civil Legal Clinic 
1 st Judicial 

Saota Fe Civil Leg~ 
10 a.m. - 1 p.m. District Court (505) 814-5033 

(except family law) 
Santa Fe 

f1y.fi 

Civil Legal Clinic 2nd Judicial 
~ Civil Legal Clinic 

10 a.m. - 1 p.m. (civil matters District Court (505) 814-5033 
except family law) Albuquerque 

fly~ 

2nd Judicial 
10 a.m. - 1 p.m. Family Law Clinic District Court 1-877-266-9861 family. law (IiOic ny.fi 

Albuquerque 

Know of other pro bono events? Contact the Pro Bono/Community Services Committee at .pd-ProBono@nmbar,org 



PARALEGAL DIVISION 

BOARD MEETING 

COMMITTEE TITLE: PROFESSIONAL DEVELOPMENT 

COMMITTEE CHAIR: EMMALEE ATENCIO, RUBY SILVA 

COMMITTEE MEMBER: NA 

DATE OF MEETING: June 22, 2019 

ACTIVITIES UNDERTAKEN SINCE LAST REPORT: 

• Researched requirements for NALA affiliated groups 

• Researched certification exam requirements for future possible CLEs regarding paralegal 
certification 



 

MINUTES AS APPROVED FROM PRIOR PD MEETING  
WITH REPORTS AS AVAILABLE  



NEW MEXICO STATE BAR 
PARALEGAL DIVISION BOARD MEETING 

MINUTES OF March 16,2019 

A regular meeting of the Board of Bar Directors of the State Bar of New Mexico Paralegal 
Division ("Division") was held on Saturday, March 16, 2019, at the State Bar of New Mexico, 
Albuquerque, New Mexico. 

CALL TO ORDER: The meeting was called to order by Chair, Lynette Rocheleau at 10:10 a.m. 

Attendees were: 

Lynette Rocheleau, Chair 
Yolanda Hernandez, Chair - Elect 
Logan Rhoten, Secretary 
Angela Minefee, Treasurer 
Christine Babcock, Immediate Pat Chair 
Emmalee Atencio, Professional Development 
Ruby Silva, ElectionslProfessional Development 
Barbara Lucero, Events, Director 
Linda Sanders - CLE Coordination, Director 
Kay Homan - CLE 
Debbie Tope, Web Page, Director 
Nettie Condit, Scholarship, Director 
Kathy Campbell, Administrator 
Dorothy 1. Murphy, Director 
Amy Meilander, Director 
Tina Kelbe 

I. Approval of Minutes - Upon Motion made and duly seconded, the minutes of the 
January 4, 2019, meeting were approved. 

II. Officer Reports 

Chair - Report Attached. 

Chair-Elect - Report Attached 

Immediate Past Chair - No Report 

Secretary -Report Attached. 

Treasurer - Report Attached. 

Paralegal Division Board Meeting Minutes 
March 16,2019 
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III. Standing Committee Reports 

Budget & Finance - Report Attached. 

Bylaws - Report Attached. 

ENews/Web Page - Report Attached. 

CLE Coordination - Report Attached. 

CLE Provider Approvals - Report Attached. 

CLE Tracking - Report Attached. 

Nominating & Elections - No report. 

Events Coordination - Report attached. 

Membership - Report Attached. 

Pro Bono/Community Service - Report Attached. 

Professional Development - Report Attached. 

Scholarship Committee - No report. 

LLL T Working Group - Report Attached. 

IV. Old Business - There was no old business 

V. New Business 

1. Motion moved to give Kathy Campbell a $100.00 raise a month, motion was second, 
no discussion, all in favor. 

2. Motion moved to have Kathy Campbell's raise effective immediately, motion was 
second, no discussion, all in favor. 

Paralegal Division Board Meeting Minutes 
March 16, 2019 
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There being no further business, upon Motion made and duly seconded, the meeting was 
adjourned at 1 :28 p.m. Next Board meeting is June 22, 2019 at the State Bar in Albuquerque .. 

Respectfully submitted 

Logan S. Rhoten, Secretary 

Paralegal Division Board Meeting Minutes 
March 16,2019 
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