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ANNUAL MEETING 

AT THE STATE BAR OF NEW MEXICO 
SATURDAY, JANUARY 4,2020 

 
AGENDA 

 
Meeting called to order at: ______________ 

 
I) Approval of the Minutes from January 5, 2019:       Minutes Unavailable 

 
II) Officer Reports 

Chair Lynette Rocheleau Report Attached 
Chair-Elect Yolanda Hernandez Report Attached 
Immediate Past Chair Christina Babcock Report Attached 
Secretary Kay Homan 
Treasurer Angela Minefee Report Attached 

 
III) Standing Committee Reports 

Ad-Hoc Emmalee Attencio 
 

Report Attached 

Budget & Finance Angela Minefee Report Attached 
Bylaws Kay Homan Report Attached 
ENews/Web Page Debbie Tope & Amy 

Meilander 
Report Attached 

CLE-Coordination Yolanda Hernandez & Linda 
Sanders 

Report Attached 

CLE-Provider Approvals Angela Minefee Report Attached 
CLE-Tracking Kay Homan Report Attached 
Nominating & Elections Ruby Silva Report Attached 
Events Barbara Lucero Report Attached 
Membership Kathy Campbell & Yolanda 

Hernandez 
Report Attached 

Pro Bono/Community Service Amy Melander & Linda 
Sanders 

Report Attached 

Professional Development Emmalee Attencio & Ruby 
Silva 

Report Attached 

Scholarship Nettie Condit 
 

Report Attached 

LLLT Working Group Emmalee Attencio Report Attached 
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IV)   Old Business 
A) 
 

V)  New Business  
A) 

 
VI)  Adjournment at      
 



PARALEGAL DIVISION 

ANNUAL METING 

January 4, 2020 

CHAIR REPORT 

CHAIR Lynette Rocheleau 

DATE OF REPORT January 4, 2020 

PARALEGAL DIVISION ACTIVITIES: 

• Started duties as Chair on January 4
• Answered emails from member and potential members with questions

o Forwarded emails to appropriate committees
o Welcome emails to new members
o Discussed concerns with PD members
o Upcoming CLE and Volunteer Opportunity
o Survey to members

• Prepare for meetings
o Send out reminders
o Create Agendas

• Approve members to the Facebook site (with Emmalee)
• Met with Angela regarding newsletter
• Annual Meeting

o Met with Past Chair regarding State Bar Annual Meeting
o Attended the Annual Meeting
o Attended the Paralegal Division meet and greet at the Annual Meeting
o Attended the Paralegal Luncheon at the Annual Meeting
o Hosted the Paralegal Day Luncheon at Pappadeaux

• Attend December CLE
o Hosted Annual Holiday Dinner at Nick & Jimmys

• Prepare for January Meeting
o Create notebooks for new Board members

BOARD OF BAR COMMISSIONERS ACTIVITIES: 

• Attended BBC new member orientation
• Attended BBC meetings

o Prepare for upcoming meetings
o Served on and attended Awards Committee Meeting
o attend regular meeting









Paralegal Division 

Budget & Finance Committee 

Treasurer’s Report 

Board Meeting Report 
 

Committee Title:  Budget & Finance Committee 

 

Committee Chair:  Angela Minefee 

 

Date of Report:  January 4, 2020 

 

RE:    Treasurer’s Report 

 

Over the course of 2019, I have reviewed the Chart of Accounts compared to the State 

Bar’s accounting categories and have identified a few inconsistencies. I have taken steps to revise 

accounting categories to be in-line with budget trends and use. The Treasurer now has the ability 

to make deposits into our checking account. 

In addition, I have implemented a free accounting software for better historical accounting 

and budgeting. We are now using Wave Accounting. It is a free, online accounting program. The 

account is connected to a treasurer email accounting for the purpose of using the software only. I 

am still working a lingering issue with a account transaction, but overall, the program helps to 

track income and expenses easily and accurately, and speeds the time necessary to produce reports.  

 

 

Respectfully submitted, 

 

Angela Minefee 

Treasurer 



Starting Balance Ending Balance

1000 Checking 403-8 $57,022.69 $53,533.32

Income Budget Actual % to Budget

4500 CLE Provider Approvals  $                1,500.00 5,625.00$             375%

4100 CLE Seminars  $                1,000.00 1,040.00$             104%

4300 Earned Interest  $                   100.00 103.05$                103%

4000 Membership Dues  $                9,000.00 11,126.75$           124%

Total Income 11,600.00$              17,894.80$           154%

Expenses Budget Actual % to Budget

6741 CLE Expenses 7,500.00$                2,035.75$             27%

5250 Contract Labor  $                4,850.00 4,850.44$             100%

6110 State Bar Administrative Fees  $                1,000.00 -$                       0%

6140 Donations/Contributions 6,000.00$                5,500.00$             92%

6310 Mileage/Travel Reimbursements  $                   250.00 69.48$                   28%

6995 Miscellaneous Expenses 150.00$                    37.70$                   25%

6210 Postage  $                   100.00 -$                       0%

6230 Office Supplies  $                   150.00 -$                       0%

6230 Gifts for Members  $                5,000.00 4,139.45$             83%

6210 Printing and Reproduction  $                   150.00 319.74$                213%

6160 Receptions & Meetings  $                5,000.00 3,931.61$             79%

6751 Scholarships  $                1,000.00 500.00$                50%

Total Expenses 31,150.00$              21,384.17$           69%

2019 Proposed Budget, Approved on September 8, 2018

State Bar of New Mexico, Paralegal Division








































